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Prerequisites:


Prior to beginning Section II of the New Personnel Indoctrination (NPI) program: 


Check in with the Servicing Personnel Office (SPO)


Check in with your immediate supervisor


Obtain computer access through the IT staff





Classes will be held every two weeks throughout July and August and monthly throughout the rest of the year.  Sign up for the next available class through the Sector CMC.  





Bring your check-in package (Section I, II, and III) to class.





Duration of Section II and III: 


The classroom and area familiarization tour (Section II) will take one workday.  Section III will take between 5-10 workdays, depending on your previous experience and current compliance with Coast Guard readiness standards.  





Timeline:


Complete the entire NPI (Sections I, II, and II) within 30 days of arrival to Sector Delaware Bay.   





Turn in completed packages to your Department Head via your chain of command. 


























Signature





Date





Classroom Agenda:


Introduction 				NPI Facilitator


Welcome				Command Cadre


Base & Building Tour


Includes Exchange, Quarterdeck, fitness center, courtyard, smoking area, D5N Auxiliary, Supply, shipping & receiving, parking lots (both), Station and ANT pier, buoy yard, CGC William Tate pier, 65’ pier, fire & police wing, COMMCEN, Logistics spaces (SPO, Medical, ESO, Armory, & Supply), Galley, Prevention, Response, Planning, Command Suite, Wardroom, and CPO Mess.  





Sector Delaware Bay Presentation


Identifies Area of Operations


Explains command structure, unit, and office organization





Department Heads


Departmental briefing, elaborating on the mission and staffing of each department





Command Master Chief


Roles & Responsibilities


Individual Development Plan (IDP) Introduction and assignment





Command Center Staff 


Security brief 


ACCT / ISSO brief and assignment


Explanation of COMMCEN watchstanders and 


general policies


Bomb threat


Unsecured space procedures





Officer of the Day Watch Coordinator


Discuss watch stations and roles of OOD, MAA, and Quarterdeck watchstanders aboard Sector





Servicing Personnel Office 


Mail policies


Max Allowable Weight brief


Leave procedures (emergencies & regular)


Procedures for obtaining TAD orders
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Name:						Check-in Date:





Signature





Date





Classroom Agenda (cont.)


Government Travel Card Coordinator (SPO Staff)


Travel card briefing





Supply & Finance (complete during tour)


Financial Procurement





Mutual Assistance Coordinator


MA briefing





Morale Officer


Morale brief





Education Services Officer


ESO brief





Galley Supervisor (complete during tour)


Galley hours & policies





Medical Staff


Readiness overview, shots, and assignments


Emergency healthcare procedures


TRICARE overview


Sickcall and appointment procedures 





Engineering Officer


Government Vehicle Management


Key Distribution & Policies


Explain parking procedures


Explain role of MAA force





Command Drug & Alcohol Representative


CDAR brief





Civil Rights Officer


Civil rights policies and procedures





Human Relations Committee Chair


HR Briefing





Safety Officer


HAZMAT briefing, policies & procedures


Discuss fire drill procedures








Signature





Date





Classroom Agenda (cont.)





Public Affairs Officer


Public Affairs briefing





D5N Auxiliary (complete during tour)


CG Auxiliary Briefing





Wellness Committee Chair


Overview of fitness opportunities





Unit Color Guard Coordinator


Color Guard briefing





PWCS


PWCS briefing





Sector Intelligence Staff


Intelligence briefing





Training Management Tool Coordinator


Discuss and assign GMT requirements 
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