
 
WebTA Demo 

 
The URL for webTA is https://wta.hs.nfc.usda.gov/webta/

 
For WebTA self-help tools visit: 

http://cgcentralweb.uscg.mil/cLink/1366
 

 
 
User ID 
 
The employee’s user ID to log in webTA will be: last name, first initial, and the last four 
digits of SSN in reverse order. For example:  
 
Name:  John Smith   
SSN:   123-45-6789 User ID Will Be:   SMITHJ9876 
 
The default password for all employees affected by this change has been set to 
Webtahr9*   

https://wta.hs.nfc.usda.gov/webta/
http://cgcentralweb.uscg.mil/cLink/1366
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These sections appear below the employee main menu: 
 

• Edit T&A Data provides information about time worked, in two week 
increments. This is also where you can validate your time worked for supervisor 
approval. 

• Leave and Premium Pay Request provides information about leave and other 
time taken. 
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Email/Internet  
 

• Enter your government e-mail address here to receive e-mail notification that your 
leave was approved. 
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Leave Request/Premium Request  
 

• Leave Request shows any leave request you’ve submitted  
• Premium Pay Request shows any request for premium pay that you’ve 

submitted. 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 

 
 
 
View of leave request pending or approved  

• You can view a history of requests and future requests. 
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Calendar View  
 

• This gives you a visual view by month. 




