Section 8.  TEMPORARY QUARTERS.  
A.  Temporary quarters consist of six fully furnished two bedroom units, each with a living room, kitchen, and full bathroom.  The units are equipped with essential housing items for everyday living needs, as detailed in enclosure (1).  Occupants will pay a rental amount as specified herein to help defray utility and maintenance costs.  To keep the daily rental rate at a minimum, maid service is not provided.  If applicable, occupants will continue to receive BAH.  While occupying the quarters, the occupants are responsible for ensuring the units are kept clean and upon check-out the occupants must pass a check-out inspection.

B.  POLICIES.

     1.  Eligibility for assignment to temporary guest quarters is through the following order of priority

          (a) Incoming active duty personnel reporting PCS to a Coast Guard unit within the Cape May area.

          (b) Outgoing active duty personnel departing PCS from a Coast Guard unit within the Cape May area.

(b) Relocation/Familiarization for incoming active duty personnel who have received PCS orders to a Coast Guard unit within the Cape May area.

(c) Coast Guard and USPHS active duty personnel who are in an authorized TAD status.

(d) Coast Guard and USPHS active duty personnel who are in an authorized leave status.

(e) Active duty Department of Defense (DoD) members.

(f) Retired military personnel.

(g) Civilian Employees of the Coast Guard and Department of Homeland Security.

(h) Coast Guard Reservists.

(i) Coast Guard Auxiliarists.

b.  Assignment to temporary guest quarters will be made under the following conditions by the Chief, Morale, Well-Being, and Recreation Branch:

C.  Voluntary assignment to temporary guest quarters will be made by reservation only, utilizing the application request.  Reservations must be confirmed 48 working business hours prior to arriving in Cape May.  Unconfirmed reservations will automatically be cancelled.  Personnel arriving without a confirmed reservation will be assigned temporary guest quarters on a space-available basis only.

D.  If an active duty member is in the Cape May area on an authorized leave or TAD status and there is no expected occupancy by members with a higher priority, the member may be assigned temporary guest quarters.  Personnel so assigned must vacate within 24 hours upon notice from the MWR Office.

E.  Because Cape May is a resort area, housing opportunities can be limited.  One can expect a delay in obtaining permanent quarters.  Therefore, the MWR Office may approve occupancy on a case-by-case basis for a maximum of 60 days for incoming PCS members.  Approval for occupancy beyond 30 days up to 60 days will be granted if no other application for incoming/outgoing PCS personnel is on file for the time period in question.  An extension beyond 30 days will only be granted after completion of the first 25 days of occupancy.

1.  Arriving personnel who are either on the housing waiting list, or have been authorized to obtain off base housing will have to vacate assigned temporary guest quarters after 30 days.

2.  Departing PCS personnel will be allowed to occupy temporary guest quarters for not more than 14 days, pending shipment of household goods and final inspection of government owned or leased housing.

3.  Incoming PCS personnel on permissive orders for a relocation/familiarization trip will be allowed a maximum of 7 days occupancy.

4.  The MWR Office reserves the right to terminate occupancy for any acts of misconduct by the occupant, or their dependents, which is considered serious enough to warrant eviction.  Removal from temporary guest quarters for cause may be grounds for ineligibility for future assignment to government owned or leased housing.

5.  Occupancy Regulations.

(a) Occupants are responsible for the cleanliness of the quarters.

(b) Occupants are required to follow energy conservation methods such as ensuring lights are turned off when not in use.

(c) Temporary guest quarters are not to be sublet.  It is only for the use of eligible members and their families.  Occasional social visits of guests are permitted but guests may not remain overnight on the premises.

(d) Smoking is prohibited in temporary guest quarters.

(e) Pets are not permitted in temporary guest quarters.

(f) Occupants are expected to take reasonable, good care of the quarters.  Damage to or loss of furnishings as a result of abuse or negligence by the occupant or a guest will result in the occupant having to repair or replace the property, or to repay voluntarily the Coast Guard's cost for property restoration.  If the occupant will not voluntarily comply, a claim will be processed by through Training Center Cape May’s legal office.  The occupant will be charged for each day that the unit is vacant due to damage or loss of furnishings.

(g) Government liability to occupants is limited to those losses or damages to property not caused by occupant's negligence provided possession of the personal property was reasonable, useful, and proper.

F.  General Policy/Information.

1.  All occupants must personally check-in and out with the MWR Office.  Checkout time is between 0815 and 1000 and check-in is between 1300 and 1530, Monday through Friday.  Members will not be permitted to check-in and checkout on weekends and holidays.  Check-in and out inspections will be conducted by a MWR Office representative with the occupant.  If an occupant does not vacate on time and no prior arrangements have been made with the MWR Office, there will be a charge equal to one day's rental fee.  This schedule shall be maintained to allow for turnover time between occupants and for routine maintenance of the quarters.

2. Occupants will be required to sign for any government furnishings provided for temporary use.  Occupants are required to turn in all gear, equipment, and furnishings in a clean and undamaged condition.

3. Any items in need of repair should be reported to the MWR Office at extension 6922.

4. Trash pick up dates will be published.  All garbage and trash must be bagged, using suitable plastic bags, and placed in the dumpster provided.  New Jersey has a mandatory recycling plan, whereby paper, bottles, and aluminum cans are to be separated.  Marked containers next to the dumpster are provided for recyclables.  Compliance is mandatory; non-compliance is cause for termination.

5. When checking out, the quarters must be left in a clean and orderly condition suitable for immediate occupancy.  A checkout inspection shall be conducted.  The occupant will clean quarters that are left in an unsatisfactory condition immediately, and the inspector will schedule a re-inspection at the inspector's next available opening.  If the second inspection is unsatisfactory, the quarters will be cleaned by a commercial cleaning service.  The member will be responsible for all cleaning costs and will be charged for each day the unit remains vacant.  If the member fails to pay for the commercial cleaning service, a claim will be processed through the cognizant legal office.

6. Occupants checking out shall inform the MWR Office of their forwarding address.

7. In the event of key loss, the occupant will be charged for the cost of lock core replacement (approximately $27.00 for the core and two keys).  For lockouts, the occupant is to contact the MWR Office during normal working hours (0800 - 1630) or after hours, the Officer of the Day (OOD) extension 6915, for assistance. 

G.  Daily Rates

1.  The daily rate charged is approximately 1/30th (rounded to the nearest dollar) of a member's monthly BAH.  Residents may pay by money order or by check.  All checks and money orders are to be made payable to the "U.S. Coast Guard Morale Fund Cape May."  Payment is due on the 1st and 15th of each month and/or upon checkout.  If the 1st or 15th falls on a weekend or holiday, payment is due the next working day.  The following is the current daily rate schedule per pay grade.  Civilians will be charged according to the military paygrade most closely aligned with their GS, WG, WS, or NAF position (chart available in MWR Office). Members are advised that these rates will change annually with changes to the BAH rates.

PCS                        OTHER
PCS


OTHER 
E-2  -  $24.00         $32.00
O-1 -  $25.00

$33.00
E-3  -  $24.00         $32.00
O-2 -  $26.00

$34.00
E-4  -  $24.00         $32.00
O-3 -  $27.00

$35.00
E-5  -  $25.00         $33.00
O-4 -  $33.00

$41.00
E-6  -  $26.00         $34.00
O-5 -  $36.00

$44.00
E-7  -  $27.00         $35.00
O-6 -  $37.00

$45.00
E-8  -  $27.00         $35.00
O-7 -  $37.00

$45.00
E-9  -  $29.00         $37.00
W-1 - $26.00

$34.00
O-1E -$27.00         $35.00
W-2 - $27.00

$35.00
O-2E -$28.00         $36.00
W-3 - $28.00

$36.00
O-3E -$30.00         $38.00
W-4 - $30.00

$38.00

H.  LIST OF HOUSING ITEMS

RANGE OVEN
REFRIGERATOR
MICROWAVE
DINETTE SET (SEATS 4)
TEA KETTLE
COFFEE MAKER
TOASTER
DINNERWARE (SERVICE FOR 6)
SILVERWARE
CUTTING BOARD
POTS AND PANS
MIXING BOWLS
MISCELLANEOUS KITCHEN UTENSILS
SOFA
LOVE SEAT
2 END TABLES
COFFEE TABLE
COLOR TV WITH CABLE
TV STAND
LAMPS
BEDS
DRESSERS
NIGHT STANDS
VACUUM CLEANER

EACH UNIT HAS A PHONE WITH LOCAL SERVICE AVAILABLE

