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MEMORANDUM

	From:
	NAME

UNIT
	Reply to
Attn of:
	


	To:
	Marine Safety Laboratory

	Thru:
	

	Subj:
	REQUEST FOR SAMPLE (ANALYSIS / PREPARATION)


	Ref:
	


1. Request (Regular/Priority/Rush) (analysis/preparation) of (# of samples) samples as listed on the attached Chain of Custody record to assist in our (civil/criminal) investigation of spill case (MISLE Incident Investigation # (required) and FPN (required if one is associated with the investigation)).
2. Questions concerning this case should be directed to (unit point of contact) at (phone number) or email (unit point of contact CG email address).

3. Additional case information:  (add any additional information the Investigating Officer feels will assist MSL during the analysis).

#

	

	Enclosures:
	

	

	Dist:
	

	

	Copy:
	


Enclosure:
(1)  Chain of Custody
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