CGPC-rpm-1

PROCEDURAL STATEMENT NUMBER 36

SUBJ: PROCEDURES for PROCESSING RESERVE OFFICER RETIRED RECALLS
ISSUE:  Establish procedures to process all incoming retired recall requests in a timely manner.
BACKGROUND:  Rpm-1 has the final authority to approve all incoming reserve officer retired recall requests.  O5 retired recall requests route to rpm-a, O6 retired recall requests route to rpm.
DISCUSSION:  Tracking retired recalls is a very important process at rpm-1.  This starts with promotion boards and filters thru OERs, the register and all functions at rpm-1.  This procedural statement serves as a guide to process & track retired recalls ensuring the process is fair, adequate, and consistent.

PROCEDURES:  The following procedures are to be followed when a retired recall request is received by CGPC-rpm-1 regarding reserve officers.
1. Benefiting unit CO endorses CG memo to activate and compensate a ret-status member.  The command must state the business reasons for the needed support.
2. Benefiting unit forwards memo & endorsement to servicing ISC (pf/fot). 
3. ISC must try to identify a SELRES or IRR member to fill the need.

4. If the ISC can not identify a SELRES or IRR member for the position, ISC contacts CGPC-rpm-1 with written request to approve the ret-recall.
5. CGPC-rpm-1 approves the request and notifies the member’s unit, ISC, and PSC-(ras).  PSC changes members reserve status to “SELRES”.  This makes the member’s record available to the ISC and SPO so orders can be created and endorsed.

6. O5 and O6 retired recall requests must be routed to rpm-a and rpm.

7. The member’s servicing ISC (pf/fot) will issue the member a billet or position number for the recall to launch. This will place the member on the unit roster for reports, etc.
8. ISC issues orders (ADSW, Title X, etc.) or works with CGPC-opm to issue EAD orders or authorize accession into the regular CG.

9. ISC sends original orders to the member and a copy to the benefiting unit SPO.

10. ISC faxes copy of the orders to PSC (ras) @ 785-339-3770 attn:  Ms. Farley.

11. Member reports to duty location per orders.
12. The member’s unit faxes copy of the endorsed orders to the SPO for that unit for action to start pay and entitlements.
13. Member completes the travel claim within three days of reporting and sends travel claim to PSC (TVL).
SPO Processes
1. Member’s SPO completes Statement of Intent within 45 days of member’s RELAD date.  
2. SPO completes the reserve RELAD/Demobilization and DD214 in time for member’s separation.  
3. SPO faxes copies of all separation documents to PSC (RAS) @ 785-339-3770.

4.  PSC reviews RELAD to ensure member will be placed back into RET-2 status and coordinates corrections or changes with SPO if needed.

5. This process must be completed each fiscal year if the member desires and there is a need for future retired recalls.
6. Official correspondence will be sent back to member via memorandum or email whether request is approved or denied.

7. If member has over 16 years of active duty time and is requesting to be retired recalled, then the reserve officer must request to be retained beyond 16 years of active duty to CG-1 thru CG-1311.  If this request is approved, CGPC-rpm-1 must ensure detailer comments are placed into the members’ record before approving the retired recall request so CGPC- rpm-1 can track member to ensure they do not go over 18 years and become a legal lock.  This will be requested after the ret-recall is approved.















