	PERSONAL PROPERTY COUNSELING CHECKLIST

	NAME (LAST, FIRST, MI)
     
	RANK/RATE
     
	EMPLID NUMBER
     

	ISSUING AUTHORITY
     
	DATE OF ORDERS
     
	TODAY’S DATE
     

	*A SUCCESSFUL MOVE IS NOT A MATTER OF CHANCE, IT IS THE RESULT OF PLANNING AND HARD WORK ON YOUR PART – IF YOU EXPECT A GOOD MOVE, YOU MUST PLAY AN ACTIVE ROLE.*

	PART I HOUSEHOLD GOODS
	PART III – NON TEMPORARY STORAGE

	 FORMCHECKBOX 
 WEIGHT ALLOWANCE:      
	 FORMCHECKBOX 
 ENTITLEMENTS FOR THESE ORDERS:      

	 FORMCHECKBOX 
 MEMBER’S RESPONSIBLE TO REIMBURSE THE GOVERNMENT FOR ANY EXCESS COST OCCASIONED BY THIS/THESE SHIPMENT(S)
	 FORMCHECKBOX 
 WHERE STORED AND HOW LONG.

	
	 FORMCHECKBOX 
 PICKUP DATE:      

	 FORMCHECKBOX 
 PICKUP DATE AND REQUIRED DELIVERY DATE AS DETERMINED BY REQUIREMENTS OF THE MEMBER:  PUD       RDD      
	 FORMCHECKBOX 
 CHECKING INVENTORY AT TIME OF PICKUP

	 FORMCHECKBOX 
 PROFESSIONAL BOOKS, PAPERS AND EQUIPMENT (PBP & E/PRO GEAR)
SET THESE ITEMS ASIDE FOR PACKING.  THEY ARE HANDLED WITH THE HHGS BUT DO NOT COUNT AGAINST YOUR WEIGHT ALLOWANCE.  ITEMS CONSIDERED AS PBP & E ARE LISTED IN THE “IT’S YOUR MOVE” PAMPHLET.
	 FORMCHECKBOX 
 ITEMS OF EXTRAORDINARY VALUE, EXCESS WEIGHT/COST.  MEMBER’S RESPONSIBILITY TO REIMBURSE THE GOVERNMENT FOR ANY EXCESS COST ACQUIRED BY THIS/THESE SHIPMENT(S).

	 FORMCHECKBOX 
 MOTORCYCLE IN HOUSEHOLD GOODS SHIPMENT
WHEN SHIPPING A MOTORCYCLE AS HHGS YOU MUST DRAIN ALL GASOLINE, OIL AND REMOVE THE BATTERY.  IT MUST NOT HAVE ANY LEAKS.  PRIOR TO PICKUP
	 FORMCHECKBOX 
 MEMBER’S RESPONSIBILITY TO CONTACT THE TRANSPORTATION OFFICE UPON RELEASE OF THIS SHIPMENT.

	 FORMCHECKBOX 
 UNUSUAL OR OVERSIZED ITEMS.
MAKE SURE THESE ITEMS ARE LISTED ON YOUR DD FORM 1299 WORKSHEET.  BOAT/KAYAK/CANOE + 14 FEET IN LENGTH OR MORE A SEPARATE APPLICATION MUST BE PROCESSED.  IT IS ALSO VERY IMPORTANT THAT DURING YOUR PRE-MOVE SURVEY THAT THE CARRIER’S REPRSENTATIVE IS INFORMED OF THESE ITEMS.
	 FORMCHECKBOX 
 PROCEDURE TO DESIGNATE AGENT TO RELEASE PROPERTY OR ACCEPT PROPERTY IN ABSENCE OF MEMBER AND USE OF POWER OF ATTORNEY OR INFORMAL LETTER OF AUTHORITY.

	 FORMCHECKBOX 
 TEMPORARY STORAGE: 90 TO 180 DAYS
	PART IV – BOATS

	 FORMCHECKBOX 
 CHECKING YOUR INVENTORY AT ORIGIN AND DESTINATION, NOTING DISCREPANCIES, PRIOR TO SIGNING.
	 FORMCHECKBOX 
 APPLICATION.  MUST BE SUBMITTED AT LEAST 45-60 DAYS IN ADVANCE OF PICKUP DATE.

	 FORMCHECKBOX 
 CHECKING YOUR DD FORM 619 PREPARED BY CARRIER AT ORIGIN FOR COMPLETE ACCURACY OF INFORMATION RECORDED THEREON.
	 FORMCHECKBOX 
 ACCESSORIAL SERVICES.  YOU ARE RESPONSIBLE FOR ALL ACCESSORIAL SERVICES SUCH AS LIFTING THE BOAT IN AND OUT OF THE WATER, PROVIDING A TRAILER, TOWING ETC., WHICH MUST BE PAID IN FULL PRIOR TO SHIPPING.

	 FORMCHECKBOX 
 MEMBER’S RESPONSIBILITY TO CONTACT THE DESTINATION T.O. IMMEDIATELY UPON ARRIVAL TO GIVE A POINT OF CONTACT FOR THE T.O. WHEN PROPERTY ARRIVES.
	 FORMCHECKBOX 
 STORAGE COST.  THE GOVERNMENT’S COST TO STORE A BOAT IS BASED ON HHGS STORAGE RATES.  SOME BOATS REQUIRE SPECIAL FACILITIES THAT CHARGE A DAILY RATE.  STORAGE FOR HHGS IS BILLED ON A MONTHLY BASIS.

	 FORMCHECKBOX 
 PROCEDURE TO DESIGNATE AGENT TO RELEASE PROPERTY OR ACCEPT PROPERTY IN ABSENCE OF MEMBER AND USE OF POWER OF ATTORNEY OR INFORMAL LETTER OF AUTHORITY.
	PART V – WEAPONS

	 FORMCHECKBOX 
 PARTIAL WITHDRAWAL (PW) AT DESTINATION.  THE T.O. RECOMMENDS THE USE OF PW INSTEAD OF UB.  ANNOTATE THIS ON YOUR DD 1299 WORKSHEET.  THESE ITEMS SHOULD BE SET ASIDE FOR PACKING SO THAT WHEN THE SHIPMENT ARRIVES AT DESTINATION, THEY ARE EASILY ACCESSIBLE FOR DELIVERY.
	 FORMCHECKBOX 
 FIREARMS HAVE LIMITATIONS AND RESTRICTIONS IN CERTAIN COUNTRY/STATES THAT MUST BE REGISTERED WITH THE POLICE DEPT.

	 FORMCHECKBOX 
 MEMBER’S RESPONSIBILITY TO ENSURE PERSONAL PROPERTY ITEMS ARE FREE OF SOIL/PEST INFESTATION.  GYPSY MOTH
	ANY WEAPONS SUCH AS KNIVES, BOW AND ARROW, FIREARMS, ETC., NOT DECLARED ON THE DD 1299 WORKSHEET WILL NOT BE PICKED UP BY THE CARRIER.

	PART II – UNACCOMPANIED BAGGAGE
	 FORMCHECKBOX 
 SPECIAL FORMS AND PROCEDURES; RESPONSIBILITIES OF CARRIER, ETC.

	 FORMCHECKBOX 
 SUBMIT A SEPARATE WORKSHEET OF UB ITEMS.  SET THESE ITEMS ASIDE FOR SEPARATE PACKING/PICKUP.  UNACCOMPANIED BAGGAGE COUNTS AGAINST YOUR WEIGHT ALLOWANCE.  UB DOES NOT CONSIST OF FURNITURE.
	 FORMCHECKBOX 
 MAKE SURE THAT EACH FIREARM IS LISTED INDIVIDUALLY ON THE CARRIER’S INVENTORY; THE MAKE, MODEL, CALIBER AND SERIAL NUMBER.
MAKE THE FIREARM INOPERABLE BY REMOVING THE BOLT, FIRING PIN, TRIGGER ASSEMBLY AND OTHER ARMING PARTS.  REMOVE ALL AMMUNITION.

	 FORMCHECKBOX 
 PICKUP DATE AND REQUIRED DELIVERY DATE AS DETERMINED BY REQUIREMENTS OF THE MEMBER:  PUD       RDD      
	PART IV – FULL REPLACEMENT VALUE (FRV)

	
	 FORMCHECKBOX 
 MILITARY SERVICE MEMBERS AND DOD CIVILIANS MOVING AND STORING THEIR PERSONAL PROPERTY.

	 FORMCHECKBOX 
 PROFESSIONAL BOOKS, PAPERS AND EQUIPMENT (PBP & E/PRO GEAR)
SET THESE ITEMS ASIDE FOR PACKING.  THEY ARE HANDLED WITH THE UB BUT DO NOT COUNT AGAINST YOUR WEIGHT ALLOWANCE.  ITEMS CONSIDERED AS PBP & E ARE LISTED IN THE “IT’S YOUR MOVE” PAMPHLET.
	 FORMCHECKBOX 
 FOR HHGS LOST, DAMAGED OR DESTROYED WHILE IN THE CARE OF THE CARRIER, YOU CAN RECOVER AS MUCH AS $5000 FOR ANY SINGLE SHIPMENT, OR $4.00 TIMES THE WEIGHT OF YOUR SHIPMENT UP TO $50,000 (whichever is greater), AS COMPENSATION FOR LOSS.

	PACK AND PICKUP DAY
	 FORMCHECKBOX 
 YOU MUST FILE YOUR CLAIM DIRECTLY WITH YOUR CARRIER WITHIN 9 MONTHS OF DELIVERY.  REPORT LOSS/DAMAGE WITHIN 75 DAYS OF DELIVERY ON DD FORM 1840 (at delivery) OR DD FORM 1840R (after delivery).  IF THE CARRIER DOES NOT RESPOND TO YOUR CLAIM, YOU MAY FILE THROUGH YOUR MILITARY CLAIMS OFFICE (MCO).

	 FORMCHECKBOX 
 PACK AND PICKUP DATES.  I UNDERSTAND THESE DATES WILL NOT BE CHANGED UNLESS IT IS MISSION ESSENTIAL AND MUST BE SUPPORTED IN WRITING.
	

	 FORMCHECKBOX 
 CONFIRM YOUR DATES WITH THE TRANSPORTATION OFFICE.
 FORMCHECKBOX 
 HOUSEHOLD GOODS                         FORMCHECKBOX 
 BOATS
 FORMCHECKBOX 
 UNACCOMPANIED BAGGAGE           FORMCHECKBOX 
 WEAPONS
 FORMCHECKBOX 
 PACK AND PICKUP DAY                     FORMCHECKBOX 
 FULL REPLACEMENT VALUE
 FORMCHECKBOX 
 NON TEMPORARY STORAGE
	I HAVE BEEN BRIEFED RELATIVE TO THE DISPOSITION OF MY PERSONAL PROPERTY AS DISCUSSED ABOVE.
_________________________________________________________________
SIGNATURE OF MEMBER/DEPENDENT/AGENT                                 DATE
_________________________________________________________________
SIGNATURE OF COUNSELOR                                                               DATE


