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INTEGRATED SUPPORT COMMAND PORTSMOUTH INSTRUCTION 1700.3B
Subj:  BUSINESS CASUAL DRESS DAY
1. PURPOSE:  This instruction promulgates guidelines for attire to be worn on designated business casual days for the Integrated Support Command staff.  This instruction serves as a guide for proper attire for those wishing to participate in Business Casual Dress Day.
2. ACTION:   Established as a unit morale event and morale committee fundraiser, Business Casual Dress Day is designed to offer military personnel the option of wearing civilian attire while also having the opportunity to voluntarily make a small donation to the unit’s morale fund.  Business Casual Dress Day is typically designated as the second and fourth Fridays of each month.  Designation authority rests with the ISC Commanding Officer. Those choosing to participate may donate one dollar for each event to the unit morale fund if they so desire.  On Business Casual Day, those conducting duties outside the base must wear the uniform of the day (military).  All Military personnel participating in Business Casual Day shall have a uniform of the day with them in the event it is required for off-base business.  Duty section personnel shall be in the uniform of the day.
a. Examples of appropriate business casual attire and unauthorized garments for military personnel are included in enclosure (1).
b. These lists are not all-inclusive.  Personnel are encouraged to discuss variations with supervisors.  Supervisors remain responsible for ensuring personnel are in appropriate attire at all times in the workplace or on work assignments.

c. Supervisors shall ensure member compliance with this instruction.  Questions concerning the appropriateness of attire should be brought to the attention of the ISC Unit Morale Officer or Morale Representative.  Business Casual Dress Day participants found not in compliance must change into the uniform of the day.  A member found not in compliance a second time will not be allowed to participate in ISC’s Business Casual Dress Day for the following 6 months.  Should a member not comply a third time, the member will be excluded from participating for the remainder of their tour of duty onboard ISC.  

d. The goal of this policy is to provide the ISC Portsmouth staff with broad guidance on what is appropriate business casual attire, for purposes of morale events or other activities when authorized to adopt this different style of clothing.  All employees are reminded, however, that the ISC Commanding Officer requires a professional appearance to complement our professional performance.  In the event of a question regarding business casual attire, remember that the public’s perception of Coast Guard personnel and the U. S. Coast Guard, as well as the U. S. government in general, can be enhanced or diminished by our appearance.  It is always correct to dress more formally than appears to be required.

3. DIRECTIVES AFFECTED:  INTSUPRTCOM PORTSVA INST 1700.3A is cancelled. 

4. DISCUSSION:  None.
5. 
6. 
7. 
8. 
9. 
10. POLLUTION PREVENTON (P2) CONSIDERATIONS.  None.

11. FORMS/REPORTS.  None.




//S//

T. R. CAHILL

Encl:  (1)  ISC Military Business Casual Dress Day Guidelines

Dist:  All ISC Portsmouth Military Personnel
ISC MILITARY BUSINESS CASUAL DRESS DAY GUIDELINES

*SPECIFIC GUIDELINES ARE NOT INTENDED TO BE INCLUSIVE, AND MAY BE PERIODICALLY REVISED.

APPROPRIATE BUSINESS CASUAL DRESS ATTIRE

1. All members shall wear clothing appropriate for their work area and type of work, taking into account all appropriate safety considerations.  

2. Clothing will be clean and not in need of repair.  Ripped (either intentional or unintentional) clothing is not acceptable. 

3. Shoes are to be clean and will be worn at all times.  No shower shoes, flip-flops, or beach shoes!  For safety reasons, open toed shoes are only authorized in office environments.

4. Pants must be properly hemmed and side seams unaltered, worn properly at waist height and pant legs not rolled up.  Pants will be properly fitted, or “relaxed fit” without excessive bagging.

5. Pants and skirts for women made of denim material and leather are authorized in a variety of colors.  Excessively faded material is not acceptable and there should be no fraying at the hem.

6. All button-down shirts must be tucked in at all times and buttoned up except for the top two buttons.

7. Shirts with a square style bottom may be untucked, but may not be longer than mid-hip length.

8. Collarless shirts are authorized.

9. Women’s sleeveless dress and blouses are authorized, but must have straps wide enough for undergarments not to show.

10. The length of skirts, skorts, dresses, and shorts will be determined when arms are held relaxed at the side.  With the arms in that position, there should be no skin of the fingers touching the skin on the leg. 

UNAUTHORIZED BUSINESS CASUAL DRESS ATTIRE

1. Members shall not wear caps, headscarves, hairnets, picks or hats in buildings.  All jewelry restrictions denoted in Article 1.G.1. of the Uniform Regulations (COMDTINST M1020.6E), apply.  As a reminder, men are prohibited from wearing earrings when in civilian clothing aboard any military installation.  No other type of body piercing ornamentation is authorized for men or women.  

2. Sunglasses will not be worn in buildings.

3. Imprinted (both graphics and wording) clothing that is obscene, conveys a double meaning, promotes drugs, violence, alcohol or illegal activities are not permitted.

4. Writing on clothing and/or body parts is not permitted.  This includes glitter and face painting.

5. Gang apparel, colors, signs, graffiti, and any other activity that appears to be gang related will not be tolerated.

6. Gym attire is not permitted.  This includes jogging suits, biker pants, running shorts, and lycra leggings.

7. No see-through or sheer tops are authorized unless it is part of a set with a solid sheath or blouse underneath.  Tops without a back, crisscrossed or spaghetti straps are not allowed.

8. All upper garments will cover the midriff even when arms are raised above the head.

9. 
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