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CG ISC PORTSVA INST 5370.1A


27 April 2006
INTEGRATED SUPPORT COMMAND PORTSMOUTH INSTRUCTION 5370.1A
Subj:
CHARITABLE FUNDRAISING ACTIVITIES AT ISC PORTSMOUTH
Ref:
(a)
Standards of Ethical Conduct, COMDTINST M5370.8B
(b) Limited Personal Use of Government Office Equipment, COMDTINST 5375.1B
1.  PURPOSE:  To establish policies governing charitable fundraising activities at Integrated Support Command (ISC) Portsmouth.

2.  ACTION:  Commanding Officers of tenant commands and Integrated Support Command Portsmouth Division Officers shall ensure their personnel are aware of and comply with the contents of this instruction.

3.  DIRECTIVES AFFECTED:  None.
4.  DISCUSSION:  Reference (a) restricts fundraising activities on government property and by Coast Guard employees.  Reference (b) specifically prohibits the use of government office equipment, including computer and e-mail systems, in fundraising activities.  Fundraising activities at ISC Portsmouth must also comply with Virginia law.  This instruction supplements references (a) and (b) and establishes guidelines for permissible fundraising activities at ISC Portsmouth. 
5.  POLICIES:  

a. Fundraising in an Official Capacity.  Under reference (a), Coast Guard employees may not solicit donations or engage in fundraising in an official capacity except in connection with the Combined Federal Campaign, Coast Guard Mutual Assistance or other military relief societies, emergency or disaster relief appeals approved by the Office of Personnel Management, or other programs approved by the Secretary of Homeland Security or the Commandant.  
b. Fundraising by Charitable Organizations.  Charitable organizations may not solicit cash donations from Coast Guard employees in the workplace except through participation in the Combined Federal Campaign or otherwise authorized by the Office of Personnel Management.  A charitable organization with tax exempt status under section 501(c)(3) of the Internal Revenue Code may engage in fundraising activities such as bake sales or car washes that do not involve soliciting for cash donations at ISC Portsmouth if the activity:

(1) takes place in a public area such as the entrance to the gymnasium and not in individual workspaces;

(2) will not interfere with regular Coast Guard activities; and

(3) is approved in advance by the Commanding Officer of ISC Portsmouth.

c. Coast Guard-Affiliated Organizations.  An organization composed primarily of Coast Guard members or their dependents, such as the CWOA, CPOA, CGEA, HROA, or spouses’ organization, may solicit donations from its own members.  However, all solicitations must be made in a personal capacity and supervisors may not solicit donations from subordinates.  Fundraising activities such as bake sales or car washes that extend outside the organization’s membership must comply with the requirements of paragraph 5.b.(1) through (3).  Notices of fundraising activities may be posted on bulletin boards, including electronic bulletin boards, but may not be produced using government equipment or distributed via Coast Guard e-mail systems.
d. Non-Cash Donations.  An organization composed primarily of Coast Guard personnel or dependents may solicit for non-cash donations such as food, clothing, books, and toys.  Solicitations that extend outside the organization’s membership must comply with the requirements of paragraph 5.b.(1) through (3).  

e. Raffles and Gaming Activities.  
(1) Raffles or other gaming activities are subject to additional restrictions under Virginia law.  Under the definitions for charitable gaming in § 18.2-340.16 of the Virginia Code, a non-profit organization may conduct raffles or other gaming activities if the proceeds “are used exclusively for charitable, educational, religious or community purposes.”  Under § 18.2-340.23, a state gaming permit is not required if the organization reasonably expects to realize $25,000 or less in annual gross receipts from gaming activities.  

(2) A non-profit organization composed primarily of Coast Guard personnel or dependents may conduct a raffle at ISC Portsmouth if the proceeds will be used exclusively for charitable purposes even if the organization does not have charitable status under section 501(c)(3) of the Internal Revenue Code.  However, the organization may not retain the proceeds to offset its operating expenses, generate funds for political lobbying, subsidize the cost of social events, or pay for gifts for guest speakers.  All funds retained by the organization must be used exclusively for charitable purposes (such as holiday food baskets for Coast Guard members facing financial hardship) or donated to a charitable organization qualified under section 501(c)(3).  
f. A list of tax exempt charitable organizations is available through the Internal Revenue Service at http://apps.irs.gov/app/pub78 and through the Virginia Department of Agriculture and Consumer Services at http://nadoka.vipnet.org/vipnet/vdacs/cgi-bin/char_search.cgi.   
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T. R. CAHILL
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Total Catering Amount  		$_________





8.5% of Total payable to Portside 	$_________
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