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Officer Standards and Types of Commissions

Officer Standards

	Character
	Applicants are not eligible if, in the 36 months prior to the commissioning program's class convening date, they have been convicted at courts-martial, been awarded non-judicial punishment (NJP), received an unsatisfactory conduct mark, received a mark of less than 4 in any performance dimension, received a negative page seven, or been involved in an alcohol related incident.  Members who successfully complete the Pre-Commissioning Program for Enlisted Personnel (PPEP) are deemed to have satisfied this requirement.


	CO’s Endorsement
	No package will be accepted from Coast Guard personnel without a Commanding Officer’s endorsement (Commissioned officer).  Since selection panels do not have access to personnel records and are not aware of NJP, adverse administrative remarks, or other indicators of non-adherence to the coast guard's core values, we rely on the Commanding Officer's endorsement.  The Commanding Officer's endorsement certifies that the command conducted a PDR review, and that the applicant meets character standards identified in art 4.a.1 of the Recruiting Manual accessible at: 

Http://cgweb.uscg.mil/g-c/g-ccs/g-cit/g-cim/directives/cgcim.html.

The Commanding Officer’s endorsement should include:

· The commanding officer's evaluation of the applicant's potential value to the Coast Guard as a commissioned officer.

· His or her evaluation of the applicant compared with other personnel who completed the specific program whom he or she personally has known.

· Any outstanding professional or other qualifications the applicant may possess.

· The commanding officer’s statement of knowledge about the applicant’s ability and willingness to meet his or her financial obligations.

· A statement certifying that the command conducted a PDR review, and that the applicant meets character standards identified in article 4.a.1 of the Recruiting Manual.

· The applicant’s average marks during the current enlistment according to Coast Guard Personnel Manual Article 12.B.48, and his or her most recent marks for Performance, Leadership, Military, and Professional Qualities Factor.

Additionally, CGRC request commands notify them when an applicant's eligibility status changes subsequent to package submission.


	Letters of Recommendation
	In the letters of recommendation, discuss why the applicant would be a good officer for the CG, work ethics, character, maturity, comparison to officers they have known or managers and leaders they have known, Integrity, observed communications skills, and leadership.




Officer Standards Continued

	Age
	The Recruiting Manual sets a maximum age limit for prospective applicants in each program.   In many programs, individuals with prior service may reduce their age by one month for every month of active duty time not to exceed 60 months.  This is known as “constructive age”.  Time spent on active duty for training shall not be used when determining constructive age.


	Education
	An education enhances our ability to be successful as a manager in the US Coast Guard.  With today’s diverse work force and highly technical environment, individuals must demonstrate that they have the necessary aptitude in general and technical areas.  This must be documented on an official transcript.  Completed degrees must have the date of completion documented on an official transcript.


	Physicals
	Generally, all applicants must pass the pre-commissioning physical described in the
CG Medical Manual, COMDTINST M6000.1 (series) within one year of the commissioning date.  A physical examination is required within 12 months prior to an original appointment as an officer in the Coast Guard or Coast Guard Reserve for personnel in the following categories:

(1) Appointment to Warrant Grade, except that physical examinations for members of the Coast Guard Ready Reserve must be within 24 months prior to the date of execution of the Acceptance and Oath of Office, form CG-9556.

(2) Appointment of a Direct Commission Officer, prior to the date of execution of the Acceptance and Oath of Office.
(3) Appointment of a Licensed Officer of the U. S. Merchant Marine as a commissioned officer (examination required within 6 months); and

(4) Graduates of the Coast Guard Academy and Officer Candidate School, prior to the execution of the Acceptance and Oath of Office.
Direct Commission Aviator and Licensed Officer of the Merchant Marine applicants must meet special requirements in Chapter 3 Sections G and E.  Physicals conducted by MEPS should be sent to the Coast Guard Recruiting Command, attn: specific program coordinator, for review even if the applicant was deemed by MEPS to be disqualified for commissioning.


	Citizenship
	All applicants must be U. S. citizens.


Officer Standards Continued

	Dependents
	1. Any single individual who has sole or primary custody of another individual or who relinquishes custody of another individual for the purpose of qualifying for appointment may not apply.

2. Any single individual who does not have custody of another individual but who is contributing to the financial support of that individual may be acceptable with regard to dependency, provided:

a. The definite permanent legal custody of the individual(s) has been awarded to an adult person other than the applicant.  This evidence must be documented by order of a court (divorce or custody decree).

b. Written approval is obtained from the CGRC Officer Programs when documentation of legal custody is other than by order of a court (divorce, custody decree, or court order appointing legal guardianship) prior to applicant package submission.  


	Military Status
	· An applicant on active or reserve duty in another service must include an approved Request for Conditional Release (DD-368) from their respective service.  Obtaining and providing the approved DD Form 368 is the sole responsibility of the applicant.

· The maximum number of years of non-Coast Guard prior service an applicant may have varies by program.  

· A selectee who is currently serving on active or reserve duty in another service must be discharged from that service before being commissioned in the Coast Guard Reserve.  

· Commissioned officers separated or removed from active duty, from any service, as a result of non-selection for promotion, extension, or integration may not apply for any commissioning program.


	Waivers
	a. An applicant seeking a waiver of a commissioning program’s eligibility requirements or standards must submit a written waiver request with their application.  Certain eligibility requirements or standards will not be considered for waivers (i.e., character standards, test scores, time in service, TEMP requirements, degree requirements, weight requirements, and dependency (not all-inclusive)).

b. Waiver decisions are based on the size, quality, and diversity (robustness) of the applicant pool, risk factors, and the needs of the service.  Since these criteria change from panel to panel, the specific items that will be considered for waivers, and the degree of variation from established standards will vary with each panel.  Recruiters and ESOs should direct waiver questions to the CGRC Officer Programs Branch.


Types of Commissions

	Temporary and Reserve Commissions
	First and Foremost temporary commissions are only available to members presently in the Coast Guard and licensed officers of the United States Merchant Marine.  Hence, a Coast Guard member who receives a temporary commission has an underlying military status (At least 4 years active duty and two of those years must be in the Coast Guard) as an enlisted person (E5 and above) or warrant officer and is assured of the right to return to that underlying status if the temporary commission is terminated.  Also, if the pay of the member's underlying status is greater than that of the temporary commissioned grade at the time of commissioning, the member receives that higher pay.  Also, a temporary officer need only serve six months in a grade to be eligible to retire in that grade if the temporary grade is the highest grade in which the member served on active duty (14 U.S.C. 334).  Reserve officers requesting a “years of service retirement” are retired pursuant to 10 U.S .C. 6323, a Navy statute.  See 14 U.S.C. 705(e).  All other benefits, such as pay and allowances, travel, promotion opportunity on ADPL, etc. are the same for both categories of officers, Reserve or temporary.



Direct Commission Officer (DCO) Program

What is a DCO

	Background
	The Direct Commission Officer (DCO) program is a way for the service to obtain officers with specialized training on an “as needed” basis, depending on the needs of the service at any given time.  These officers serve in positions that reflect their specialized training and experience.


Selected Reserve Direct Commission (SRDC)

	SRDC
	The SRDC program offers a means for people with one-year prior military service, as well as those with service in another military component to join the Coast Guard Reserve as an officer and serve part-time in the SELRES. As citizen-sailors, SELRES officers continue in their civilian employment while serving on military duty an average of two days a month and two weeks a year.  If selected, you must complete a rigorous three-week Reserve Officer Candidate Indoctrination (ROCI) course at the Coast Guard Academy in New London, Conn.   Upon successful completion of ROCI, you’ll receive your commission in the Coast Guard Reserve.


	Requirements
	· Age: Between 21 and 36 years old.  (Cannot have reached your 37th birthday as of 30 September 2004)

· Education: Applicants must have a Baccalaureate or higher degree; or if currently in the Coast Guard or Coast Guard Reserve,
· Be at least an E-5 or an E-4 above the cut on the E-5 advancement eligibility list, and have successfully completed two years (60 semester hours or the equivalent quarter hours) at an accredited degree granting college or university.  CLEP examinations (with the ACE recommended score for exams taken prior to May 1986 and a score of at least 421 for exams taken after May 1986) may be substituted for up to 30 semester hours.
· Test score requirements: All applicants are responsible for making necessary arrangements to take the appropriate officer-screening test.  Former or current officers of the Regular or Reserve Armed Forces of the United States who have served at least one year in commissioned status are not required to take the test.  Test results remain valid indefinitely.  All applicants must attain the minimum qualifying score as follows:
(1).  SAT: Combined 1000 on verbal and math

(2).  SAT I: Combined 1100 on verbal and math

(3).  ACT: Composite of 23

(4).  ASVAB: GT score of 109 which is the combination of arithmetic reasoning (AR) and verbal ability (VE).  A copy of MEPS-714 form is required for civilian applicants.
· Experience: Satisfactory completion of one year military service. (Active or Reserve)

· Medical:
Normal color vision 

Good physical health (no illegal drug use) 

Meet Coast Guard Weight Standards


	Panel Dates
	· 15 October 04: Deadline for applications to the recruiters. 

· 29 Oct 04: All application packages must be received at Coast Guard Recruiting Command.

· 29 November 04: Convening of the fall 2004 SRDC selection panel

· 07 May 05: Convening of ROCI 01/05

· 13 August 05: Convening of ROCI 02/05


Direct Commission Engineer (DCE)

	DCE
	· The Direct Commission Engineer Program offers you the challenge of applying and expanding your knowledge and experience by working in a variety of demanding assignments. In the engineering and technology field, you can achieve a sense of personal achievement and self-satisfaction that is difficult to match elsewhere.

· Depending on your specialty, you could be in charge of overseeing the design, construction, and maintenance of Coast Guard vessels, merchant vessels, and shore facilities.  You could also be evolved in the design of systems to prevent oil spills, maintaining the Coast Guard's aids to navigation, or maintaining electronics and computer systems.

· Individuals with degrees and experience in engineering disciplines may receive a Reserve or Temp commission as Ensign, Lieutenant (junior grade) or Lieutenant.  Applicants selected to be Reserve officers will receive a three-year extended active duty contract.  The selection board determines rank.  Selectees will be assigned to the engineering field.


	Requirements
	· The Maximum age for Reserve applicants is 34.  Reserve Applicants cannot have reached their 34th birthday by September 30th of the fiscal year during which their application package is due.  
· The maximum age for Temporary applicants is 42.  TEMP applicants cannot have reached their 43rd birthday by September 30th of the fiscal year during which their application package is due.
· Reserve applicants must have at least a Baccalaureate, and Temporary applicants must have at least an Associate degree in one of the following qualifying fields:
Architecture, Communications Engineering, Computer Engineering, Computer Science, Command and Control, Electrical Engineering, Electronics Engineering, Engineering Management, Engineering, Information Technology, Industrial Management, Information Resource Management, Information Technology Management, Marine Engineering, Mechanical Engineering, Network Engineering, Naval Engineering, Naval Architecture, Software Engineering, Systems Engineering, Telecommunications Engineering, and Telecommunications Management.

· Not be an officer on active duty in any other U.S. Armed Service. You can, however, apply while on active duty, provided you submit a statement from your service indicating an approved release date.

· Pass a Coast Guard physical.

· Be a U.S. Citizen.

· Be able to perform unrestricted service on a 24-hour, 7-day-per-week basis.

· Any person who is a conscientious objector, whether or not so classified, is not eligible.

· Reserve applicants may have no more than 10 years of active duty military service.


Direct Commission Engineer (DCE) Continued

	Panel Dates
	· 15 October 04: Deadline for DCE Reserve applications to the recruiters.

· 29 October 04:  Deadline for DCE Reserve applications to reach CGRC. 

· 29 November 04: Convening of the fall 2004 DCE Reserve selection panel

· 09 July 04 (Extended to 23 July): Deadline for the summer DCE TEMP selection panel 

· 30 Aug 04: Convening of the summer 2004 DCE TEMP selection panel


Direct Commission Environmental Management

	DCEM
	· Coast Guard enlisted and warrant officers in the Marine Safety field with environmental management experience and training, and with degrees in the following areas: bachelor or higher level degree in one of the following academic fields: environmental management, environmental science, and environmental economics or a related field of study.  The program manager may announce consideration of other academic fields on a case-by-case basis depending on service needs.


	Requirements
	· Be at least 21 and less than 38 years old as of 30 September during the year the panel convenes.

· The Maximum age for Reserve applicants is 38.  Reserve Applicants cannot have reached their 38th birthday by September 30th of the fiscal year during which their application package is due.  The maximum age for Temporary applicants is 42.  TEMP applicants cannot have reached their 43rd birthday by September 30th of the fiscal year during which their application package is due
· TEMP:  A minimum of 4 years active duty service of which at least two years must be in the Coast Guard.  Active duty CWO and enlisted members who have technical academic degrees and USCG work related experience would be considered for temp.  Selectees will receive a commission as an ENS, LTJG, or LT based upon their job performance and qualifications, years of work-related experience, academic achievement, command endorsement, age, and the needs of the service.

· Temp applicants must pass a Coast Guard physical within one year of commission, be E-5 or above with more than 4 years of military service; of which a minimum of 2 years must be Coast Guard service.

· Relevant work experience: Coast Guard work-related experience in a technical rating.  It does not include out of rate tours such as recruiting or investigative services, etc… nor time spent in formal education.

· Civilians or prior military: Must have the prescribed degree, be between 21-40 years old, a US citizen, no more than 10 years of non-Coast Guard active duty time, submit a statement of discharge if an officer on active duty with another service, be able to perform unrestricted service on a 24-hour, 7-day-per-week basis, have no felony convictions, and a minimum 2.0 cumulative GPA on a 4.0 scale.  In addition, any person who is a conscientious objector, whether or not so classified, is not eligible.


	Panel Dates
	· Program is currently closed till further notice


Direct Commission Aviator

	DCA
	Background

· The DCA Program is a way for the Coast Guard to obtain prior trained pilots depending on the needs of the service at any given time.

· Prior service aviators in the rank of CWO or O-1 may be commissioned as Ensigns.

· Commissioned Officers, O-2 and higher, may be commissioned Lieutenant Junior Grade.  The selection board determines the rank of each applicant selected.
· Selectees attend four weeks of DCO School in New London, CT, and six to seven weeks of airframe transition training in Mobile, AL.

· All Direct Commission Aviators incur a 5-year active duty obligation.


	Requirements
	· Only those persons who have served as a commissioned aviation officer in another U.S. Armed Force may be appointed.

· Applicants’ must not have reached their 33rd birth date 30 September of the year of the panel convening.

· Education: All applicants:
1. Must have attained 25th-percentile scores on all parts of the DANTES General Examinations of the College Level Examination Program; or

2. Must have completed one year of study (30 semester hours or 45 quarter hours) at an accredited college or university; and

3. Have satisfactorily completed one college level course in mathematics; or

4. Have passed the DANTES General Mathematics Examination of the College Level Examination Program, or

5. Must have a Baccalaureate degree from an accredited college or university.

· Graduate of a U.S. military flight-training program.

· Have earned at least 500 hours of military flight time, not including training.

· Must have served on active duty, other than active duty for training, as a commissioned pilot for at least two years.

· Must have had primary employment as a pilot within the last two years.

· Must pass a Class I, Service Group I, flight physical examination as specified in the ( CG Medical Manual, COMDTINST M6000.1 (series).  A complete military flight physical administered by any of the Armed Forces within six months of the selection panel is acceptable if it contains all data required in a Coast Guard aviation physical.  Special care must be taken to ensure that Coast Guard Anthropometric Measurements are included in the physical.

· Must successfully demonstrate an ability to swim 75 yards while dressed in an un-inflated, normally equipped life vest, flight suit and boots.  Helicopter crewmembers must also wear a helmet.  During the swim test, DCA applicants shall demonstrate the breaststroke, elementary backstroke and sidestroke for at least 15 yards each.  Additionally, helicopter crewmembers must successfully complete the Navy's Underwater Egress course.
· National Guard applicants with no active duty time are not eligible to apply to the DCA program.  Conversely, Army active duty personnel assigned to National Guard components are eligible to apply.  It is essential for recruiters to verify all prior service.


Direct Commission Aviator Continued

	Requirements (Continued)
	· Military Status: Applicants with no more than ten years of non-Coast Guard active duty are eligible to apply.

· Qualification: Test No qualification tests are required.

· Interview: Applicants for the DCA program must undergo the DCA interview from a Coast Guard Air Station.


	Panel Dates
	· 15 October 04: Deadline for Reserve applications to the recruiters.

· 29 October 04:  Deadline for Reserve applications to reach CGRC. 

· 29 November 04: Convening of the fall 2004 Reserve selection panel


Direct Commission Lawyer

	DCL
	Qualified law school graduates are commissioned in the Coast Guard Reserve as Lieutenant to serve as lawyers.  In addition to the DCO School, lawyers also attend the U. S. Navy Military Justice Course in Newport, Rhode Island.  Expected duty assignments include Coast Guard Headquarters, Maintenance and Logistics Commands, District Offices or other major commands such as training centers.

Appointed applicants who have been admitted to practice, as a member of the bar of any State or the District of Columbia, shall serve a minimum of four years on active duty.  If after serving on active duty for two years an appointee has not been admitted to the bar, the Coast Guard has the option of reassigning or discharging them.  If within the two-year period the appointee gains bar admission, his/her contract will be automatically extended to a total of four years active duty.

Law Specialists frequently are involved in such diverse areas as Criminal Law/Military Justice, Legal counsel in Operational mission areas, International Activities, Civil Advocacy, Claims and Litigation, International Organizational Law, Contract Law, Environmental Law, Regulations and Administrative Law, Legislative Support, and Legal Assistance among other areas.  They attend a five (5) week Direct Commission Officer course at the CG Academy; spend two weeks on a CG Operational unit, followed by a 10-week course at the Naval Justice School.


	Requirements
	Age.  Applicants must be between 21 and 38 years of age as of DCO Indoctrination class convening date.

Education.  Applicants must present evidence of application to take an examination for admission to the bar of a Federal District Court or the highest court of a State or territory of the U. S. or the District of Columbia or present evidence of current admission to such bar.

In final year (3L) or have received Juris Doctorate from an American Bar Association approved law school.

Must be US Citizen

Must have no more than 10 years active duty time in another service


	Panel Dates
	· 15 October 04: Deadline for Reserve applications to the recruiters.

· 29 October 04:  Deadline for Reserve applications to reach CGRC. 

· 29 November 04: Convening of the fall 2004 Reserve selection panel


Direct Commission Intelligence Officer

	DCIO
	Graduates of accredited graduate and undergraduate programs in intelligence or with experience in the intelligence field may be commissioned in the Coast Guard Reserve as Lieutenant, Lieutenant (junior grade), or Ensign.  The selection board will determine rank.  Selectees will be given a three year extended active duty contract.  The follow is a list of Centers of Influence considered by the program:

· Joint Military Intelligence College, Washington, DC.

· Other military services

· Army Intelligence Center, Fort Huachuca, AZ.

· Army Intelligence and Security Command (INSCOM), Fort Belvoir, VA.

· Air Intelligence Agency, Lackland AFB, TX.

· National Maritime Intelligence Center, Suitland, MD.  

· DC area IC members in other agencies (e.g., FBI, CIA, DIA, NSA, NRO, NIMA, etc.).

Other universities with Intel degrees may be considered on a case-by-case basis.  Please contact the DCIO coordinator for a determination.


	Requirements
	· Applicants must be at least 22 but less than 38 years of age as of 30 Sep 04 of the year the panel convenes.

· Applicants must have no break in service for more than 24 months from discharge date from service or agency to accepting oath of office with the Coast Guard.

· Prior military personnel must not have completed more than ten years of active duty commissioned service in a U.S. Armed Service, Reserve component thereof,
or National Guard

Applicants must have one of the following:

· Doctorate from an accredited program in intelligence and two years of relevant work experience with a government intelligence agency or government intelligence contractor. Candidates holding a degree in a related field will be considered individually on a waiver basis. Coast Guard Recruiting Offices should forward potential applicants' resumes to Coast Guard Recruiting Command for evaluation prior to beginning the application process, or

· Masters degree from an accredited program in intelligence and four years of relevant work experience with a government intelligence agency or government intelligence contractor. Candidates holding a degree in a related field will be considered individually on a waiver basis. Coast Guard Recruiting Offices should forward potential applicants' resumes to Coast Guard Recruiting Command for evaluation prior to beginning the application process, or

· Baccalaureate degree from an accredited program in intelligence and seven years of relevant work experience with a government intelligence agency or government intelligence contractor. Candidates holding a degree in a related field will be considered individually on a waiver basis. Coast Guard Recruiting Offices should forward potential applicants' resumes to Coast Guard Recruiting Command for evaluation prior to beginning the application process.


Direct Commission Intelligence Officer Continued

	Panel Dates
	· 15 October 04: Deadline for Reserve applications to the recruiters.

· 29 October 04:  Deadline for Reserve applications to reach CGRC. 

· 29 November 04: Convening of the fall 2004 Reserve selection panel

· 09 July 04 (Extended to 23 July 04) Application Deadline

· 30 Aug 04: Selection panel date


Maritime Academy Graduate (MARGRAD)

	MARGRAD
	The Direct Commission Maritime Academy Graduate Program is designed for those who hold a degree with a Coast Guard license from a Maritime Academy.  It is also available for those Maritime Academy students that hold a degree in Marine Environmental Protection or a related degree, without a license.  Individuals selected receive a reserve commission, attend a 5-week Direct Commission Officer orientation course, and then serve on active duty for at least three years.


	Requirements
	· Be at least 21 yrs and less than 28 yrs. 

· Must pass a commissioning physical described in CG Medical Manual, COMDTINST M6000.1 (series).

· Must be a U.S. citizen.

· Not a single parent with custody of child/children.

· Not on active duty in another military service. Applicants in a reserve component may apply with a signed conditional release (DD-368).

· Have received a baccalaureate degree from a state or federal maritime academy and 

1. hold a license as either Third Mate (unlimited) – Ocean or Coastwise or    

      Third Assistant Engineer (any horsepower) OR 

2. major in Marine Environmental Protection or a related field that does not  

      result in either of the two licenses listed above.

· Be able to perform unrestricted service on a 24-hour, 7-day-per-week basis. Any person who is a conscientious objector, whether or not so classified, is not eligible.


	Panel Dates
	· 15 October 04: Deadline for Reserve applications to the recruiters.

· 29 October 04:  Deadline for Reserve applications to reach CGRC. 

· 29 November 04: Convening of the fall 2004 Reserve selection panel

· 09 July 04 (Extended to 23 July 04) Application Deadline

· 30 Aug 04: Selection panel date


Aviation Candidate (AVCAD) Program

About the Program

	AVCAD
	The AVCAD program is a unique opportunity for Coast Guard Active Duty and Reserve enlisted personnel interested in becoming Coast Guard aviators.  Selected qualified enlisted personnel will attend OCS at the Leadership Development Center (LDC) in New London, CT.  After successfully completing OCS, these members will earn either a Reserve or Temporary commission as Ensign, depending on their status, and report directly to naval flight training in Pensacola, Florida.  After flight training, members will be designated as Coast Guard Aviators and receive orders to Coast Guard aviation billets.  Members who do not complete OCS will be returned to his/her previously held enlisted rank and rating.  Members who do not complete flight training will be assigned to other Coast Guard officer billets. 

Applicants shall indicate their choice as "Aviation Candidate" in their narrative.  Unit ESO’s are responsible for assisting Coast Guard Active and Reserve members in the completion of their application package.

a. Applicants must submit the required documents listed on the OCS check-off sheet.

b. Only one application package is required to be considered for both OCS and AVCAD programs.

c. Tabs, inserts, or paper separators are not allowed in packages.

d. Application packages shall be placed in a standard green folder.  The right edge of the applicant folder shall be labeled in capital letters as follows:  Last name, First name, Middle name, SSN, EMPID, and OCS/AVCAD.


	Requirements
	· Citizenship: must be a citizen of the United States with good character.

· Age: be at least 21 years old and not have attained age 31 prior to the date of the selection panel.  Age waivers will not be considered.

· Rating/paygrade: Applicants from any rating E4-E7 are eligible for consideration.

· Education: Educational qualifications are outlined in art.1.b.5.b.7 in the Recruiting Manual.

· Test score: applicants must provide proof of one of the following qualifying scores:

(1). SAT: combined 1000 on math and verbal.

(2). SAT 1: combined 1100 on math and verbal.

(3). ACT: composite score of at least 23.

(4). ASVAB: general technical (GT) of 110.  This score is a

· Combination of arithmetic reasoning (AR) and verbal ability (VE).

· Applicants must also successfully complete the navy and Marine Corps aviation test selection battery (ASTB).  A passing score of 3 must be obtained on the Academic Qualification Rating (AQR), and a passing score of 3 must be obtained on the Pilot Fight Aptitude Rating (PFAR).  ASTB scores will be a key criteria in the selection Process.  Arrangements to take the ASTB can be coordinated by the Unit Educational Services Officers (ESO).




About the Program Continued

	Requirements (Continued)
	· Physical:

(1). Meet Coast Guard aeronautical medical physical standards.

(2). To minimize delays in processing applications, ensure Anthropometric measurements and cycloplegic refraction information are included on the dd-2808 (report of medical examination).  Anthropometric measurements protocols are available on the Coast Guard aviation safety (g-wks-1) web page:

Http://www.uscg.mil/hq/g-w/g-wk/wks/wks1/index.htm.

(3). Candidates who meet anthropometric measurements standards yet have a thumb tip reach of less than 29 inches and/or a buttock-knee length of less than 22 inches may be restricted from assignment to some Coast Guard fleet aircraft.  Additionally, due to restrictions of the TH-57 (Navy training helicopter), candidates with a sitting height of 39 inches to 40.9 inches may be precluded from the helo pipeline.

(4). The uncorrected distant visual acuity standard is now 20/50. The uncorrected near visual acuity standards remains 20/20.  Visual acuity waivers will not be considered.


	Panel Dates
	· The FY04 aviation candidate (AVCAD) selection panel will convene on 14 Jun 2004 in conjunction with the OCS selection panel.

· 26 Mar 04: Unit ESO must receive Application packages.

· 09 Apr 04: Application packages must be received by cg recruiting command, attn: Ms. Izola Proctor.  Applications postmarked after 09 Apr 04 will not be screened or presented to the selection panel.

· Next Panel TBD for FY-05


Pre-commissioning Program for Enlisted Personnel (PPEP)

About the Program

	PPEP
	PPEP is an outstanding opportunity for top performing enlisted personnel to complete their Bachelor’s degree, attend Officer Candidate School (OCS), and receive a Coast Guard Commission. The Coast Guard will pay all tuition, books, and applicable fees in addition to regular pay and allowances.  Selected personnel receive PCS Duty Under Instruction orders.

Upon graduation, the applicant will attend OCS. Graduates of OCS receive a temporary or Reserve Commission in the Coast Guard at the rank of Ensign. Graduates may be assigned to a ship, flight school, or operations ashore billet. However, first assignments are based on the needs of the Coast Guard. Personal desires and performance are considered.


	Requirements
	· Applicants must be at least 21 years of age, but not have reached their 30th birthday as of the date of the selection panel.  Constructive age does not apply, and no waivers will be considered.

· All applicants must provide a qualifying score on the SAT, ACT, or ASVAB.  Waivers to the requirement will not be entertained:
(1) SAT: Combined score of 1100 on math and verbal
(2) ACT: Composite score of 23
(3) ASVAB: A score of 110 on the General Technical portion. This score is a combination of Arithmetic Reasoning (AR) and Verbal Ability (VE).

· Official transcripts from all colleges and universities attended are required. Applicants must have a minimum cumulative Grade Point Average (GPA) of 2.5 on a 4.0 scale. Applicants must be able to complete Bachelor degree requirements within a 24-month window. The applicant must submit a letter of acceptance from the school they plan to attend as well as a degree outline from the school they will attend.  It must show semester breakdown of courses required to graduate, including any summer school courses.

· Applicants must be enrolled or accepted for enrollment in an accredited 4-year college/university, within their current local, offering a bachelor’s degree program in the member’s desired course of study.

· Must meet the requirements of a commissioning physical, Chapter 3 CG Medical Manual.  The physical must not be more than 2-years old as of the selection panel date.  Must meet current CG weight standards.

· PPEP students receive full pay and allowances for their enlisted pay grades and are eligible for advancement.  All members desiring to take the SWE shall complete all requirements prior to detaching from the present command.  All special duty assignment pay ceases upon transfer to PPEP.


About the Program Continued

	Requirements (Continued)
	· Only enlisted members of the Coast Guard or Coast Guard Reserve, E-4 and above, on active duty are eligible to apply for PPEP.

· Applicants must have a minimum of 4 years active duty service of which at least two years must be in the Coast Guard.  The applicant’s time in service will be computed as of the selection board date.

· If selected, applicants must sign a new enlistment contract (CG-3301) extending their obligation for a period of up to six years.  Selected applicants must extend their contract to include three months for every month in PPEP completing their bachelor’s degree.  For example; a selectee requiring 12 months to complete their degree would extend their contract to a total of 36 months; the enlistment contract depreciates while attending school, thus at graduation, the selectee would have 24 months remaining on the enlistment contract.  Selectees requiring 24 months to complete their degree would extend their contract to a total of 72 months.

· If unsuccessful during any portion of the PPEP, or if unable to meet any of the requirements in the “Statement of Understanding”, members will incur two months active duty obligation for every month enrolled in the PPEP.  Extended active duty service obligation cannot exceed six years.

· Applicants must be recommended by their commanding officer.  Exceptions will not be considered.

· Applicants must meet the requirements of a commissioning physical prior to acceptance in the PPEP.  The physical must have been completed within the preceding 2 years.  Personnel who do not meet the weight standards are ineligible for PPEP.  Personnel in the PPEP shall be weighed annually during their birth month and shall participate in the Coast Guard urinalysis program.  PPEP students who fail to remain within weight standards while enrolled in the program will be disenrolled.

· Applicants must meet character standards set forth in the Recruiting Manual and have no record of conviction by courts-martial, non-judicial punishment, or civil court for other than minor traffic violations during the years preceding 16 February of the year of the application.

· If selected, member must maintain a 2.5 GPA minimum.


	Panel Dates
	· 14 Jan 05:  Application packages must be received by ESO

· 28 Jan 05:  Application packages must be received by CGRC

· 28 Feb 05:  PPEP selection panel convenes


College Student Pre-commissioning Initiative (CSPI)

About the Program

	CSPI
	The College Student Pre-Commissioning Initiative (CSPI) is a scholarship program for college sophomores. This program provides students with valuable leadership, management, law enforcement, navigation and marine science skills and training. It also provides full payment of school tuition, fees, textbooks, a salary, medical insurance and other benefits during a student's junior and senior year of college. The CSPI program guarantees training at Officer Candidate School (OCS) upon successful completion of all program requirements.

Each student is expected to complete his/her degree and all Coast Guard training requirements. Following the completion of OCS and commission as a Coast Guard officer, each student will be required to serve on active duty (full time) as an officer for 3 years.

Benefits:

· Full tuition, books and fees paid for two years 

· Monthly salary of approximately $2,000 

· Medical and Life Insurance 

· 30 days paid vacation per year 

· Leadership training




	Requirements
	· Score a 1000 on the SAT, 1100 on the SAT I, 23 on the ACT, or ASVAB GT of 109 or higher 

· Be between 21 and 26 years of age at the time of your college graduation 

· Must be a sophomore or junior (with at least 60 college credits completed toward your degree) 

· Enrolled in a four-year degree program at an approved institution with a minimum 25% (Currently at 25%) minority population 

· Meet all physical requirements for a Coast Guard Commission 

· Maintain a GPA of 2.5 or better 

· Be a U.S. Citizen


About the Program Continued

	Requirements (Continued)
	If Selected, you must:

· Work a minimum of 3 hours/week at your local recruiting office or unit while attending college
· Attend 8 weeks of basic training for first summer (except for prior Coast Guard Active and Reserve members)

· Attend 8 weeks of leadership training between the Coast Guard Academy and Coast Guard unit during second summer 

· Attend 17 weeks of Officer Candidate School (OCS) following graduation from college

· Serve a minimum of 3 years active duty as a commissioned officer upon graduation from OCS



	Panel Dates
	· 25 February 2005: Deadline for applications to the recruiters

· 11 March 2005: Deadline for applications to CGRC
· 28 March 2005: Panel Date


Officer Candidate School (OCS)

About the Program

	OCS
	OCS is a rigorous seventeen-week course of instruction, which prepares candidates to serve effectively as officers in the United States Coast Guard.  In addition to indoctrinating students into a military life-style, OCS also provides a wide range of highly technical information necessary for performing the duties of a Coast Guard officer.

Graduates of the program receive a commission in the Coast Guard at the rank of Ensign and are required to serve a minimum of three years of active duty.  Graduates may be assigned to a ship, flight training, to a staff job, or to an operations ashore billet.  However, first assignments are based on the needs of the US Coast Guard.  Personal desires and performance at OCS are considered.  All graduates must be available for worldwide assignment.




	Requirements
	Reserve Commission:

· OCS applicants must be between 21 and 26 years old (may not have reached their 27th birthday) on the class convening date.

· Physically qualified

· U.S. citizen

· SAT, SAT1, ACT, or ASVAB minimum scores

· Be a college senior or hold a baccalaureate or higher degree from an accredited college

· An applicant with six or more years of non-Coast Guard active duty time is not eligible to apply.

· Commissioning status, temporary or reserve, will be based upon the applicant's eligibility on the date the selection panel convenes even if an applicant is advanced or exceeds four years’ active duty service time after being selected but before being commissioned.  This also applies to rank determination of ensign or lieutenant (junior grade) for Chief Warrant Officers.

Temporary Commission:

· Must be at least 21, and must not have reached 27 years of age.  Regular Coast Guard Chief Warrant Officers are eligible until they reach their 40th birthday.

· Physically qualified

· U.S. citizen

· SAT, SAT1, ACT, or ASVAB minimum scores


About the Program Continued

	Requirements (Continued)
	· Have a Baccalaureate or higher degree, or score within the 25th-percentile on general CLEP exams, or one year of college (30 semester hours or 45 quarter hours) at an accredited college.  Must have completed one college-level math class or pass a general math CLEP exam

Test

Required Score

SAT (Prior to April 1, 1995)

1000 (Combined score) or greater

SAT I (On or after April 1, 1995) recentered scoring

1100 (Combined score) or greater

ACT

23 (Composite score) or greater

ASVAB

GT 109 or greater (GT consists of combining the VE and AR scores)

GPA

2.0

· Commissioning status, temporary or reserve, will be based upon the applicant's eligibility on the date the selection panel convenes even if an applicant is advanced or exceeds four years’ active duty service time after being selected but before being commissioned.  This also applies to rank determination of ensign or lieutenant (junior grade) for Chief Warrant Officers.

Age:  Applicants may exceed this maximum age limit by the number of months, up to 60, served on active duty in any Armed Forces branch.  Do not use time spent on active duty for training when determining this constructive age.

Coast Guard Personnel on Active Duty:

Members E-4 and below are ineligible for temporary regular commissions.  If otherwise eligible, they may apply for Reserve commissions.  Enlisted members E-5 and above who meet the time in service requirements for TEMP, may be appointed temporary officers only in the grade of ensign.  However, if they do not meet the time in service requirements, they may be appointed as Reserve officers if they meet the criteria for a Reserve commission.

Regular Chief Warrant Officers with 21 or more months as a chief warrant officer on the published class convening date are eligible to apply for temporary commissions as Lieutenant (junior grade).  All Chief Warrant Officers with fewer than 21 months on that date will be commissioned as ensigns.  Officer candidates who apply as enlisted members and are appointed to warrant grade before OCS graduation, receive temporary commissions as ensigns.


About the Program Continued

	Panel Dates
	· 9 April 04: Deadline for applications

· 14 June 04: Panel Date

· 27 August 04: Deadline for applications to the recruiters

· 10 September 04: Deadline for applications to CGRC

· 1 November 04: Panel Date

· 6 January 05: Class convening date


Officer Programs Application Package Submission Guidance

Use a standard, two-part, light green, Type II, file folder available from GSA (NSN 7530-00-043-1194).

Label the right edge of the of the application folder with:

· Last Name

· First and Middle Names

· SSN

· Commissioning Program Acronym (OCS, DCE, SRDC, etc).

Tabs, inserts, or paper separators are not allowed.

All required forms are available at www.gocoastguard.com under Officer Careers.

Submit original documents unless otherwise authorized by CGRC Officer Programs.

There are only two different check-off sheets, one for the OCS Programs, and one for the DCO Programs.  Use the check-off sheet for the applicable program.

Officer Programs Application Package Submission Guidance
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Officer Candidate School Programs Check

-

off Sheet, Left Side

 

(OCS, CSPI, PPEP, BLUE 21, AVCAD)

 

Please check www.gocoastguard.com for latest version of this form

 

Program: _____________

 

 

Name: ________________

_________________________________________________________     Date of Birth: ____________

 

                 Last                              First                              Middle                                                                          

                                                         MM/DD/YYYY

 

Racial Category:   

 

 American Indian/Alaskan Native 

 

Ethnic Category:  

 

 Hispanic or Latino

 

(Check all that apply) 

  

 

 Native Hawaiian or

 other Pacific Islander

 

(Check all that apply)

 

 Not Hispanic or Latino

 

                     

 

 Asian                                           

 

 

 Decline to respond

 

  

 

 White

 

              

 

 Black or African American     

 

  

 

 Decline to respond

 

Gender: ________     SSN: ________________________     EmplID: _________________________     

 

                                                                        

                                                                                  (CG Members only)   

 

Hair Color: ____________     Eye Color: ____________     Height: ____________     Weight: ____________     

 

                                             

                                                                                                  (in inches)

 

Commission Sought:   Reserve 

       Temp 

         U.S. Citizen:   Yes 

       No 

     OCS class pref.: ___________________

 

                                                                                                                                                                         

(Not required for CSPI or PPEP)

 

Recruiting

 Office/Unit: _________________________________     Recruiter/ESO____________________________________

 

                                                                                                                                                          

                          Rate/Rank   Last Name     First Name

 

Recruiter/ESO phone number: ___________________________     Recruiter/ESO email: ______________________________

 

 

Home Address: _________________________________________________________________

___________

 

City: ___________________________________      State: _____                  Zip Code: ___________________

 

Email: __________________________     Primary Phone: ____________________     Secondary Phone: __________________

 

 

Undergraduate College

: ___________________________________________________________________________

 

Degree: _______     Major: _______________________________     GPA: _______     Date Awarded: ____________________

 

Graduate College: _____________________________________________

___________________________________

 

Degree: _______     Major: _______________________________     GPA: _______     Date Awarded: ____________________

 

College Semester Hours Completed: _____________________ (Non

-

degree Temp applicants only)

 

 

Military Serv

ice:  USCG

      USAF

      USMC

      USN

      USA

    Other: _________________________

 

Officer 

      Enlisted 

                        Activ

e 

      Reserve

                          RE Code: _________________________

 

Dates of Service: _________________________________________________     Rate/Grade upon application: ___________

 

 

The following items are require

d of all OCS, CSPI, PPEP, BLUE 21, and AVCAD applicants:

 

 

Check

-

off sheet (This form)

 

 

Anticipated Dates and Places of Residence

 

 

Approved Request for Conditional Release (DD

-

368)  (If serving in an Active

 Duty or Reserve component of any U.S. Military

 

                                                                                                 Service)

 

 

Certified Copy of Certificate of Release or Discharge from Active Duty (DD

-

214)  (If

 prior service)

 

 

Physical examination (DD

-

2807

-

1 and DD

-

2808)    Exp date: ________________________     

 

 

Questionnaire for National Security Positions (SF

-

86)

 

 

Police Record Check  (DD

-

369)  (Non

-

CG membe

rs)

 

 

Copy of Social Security card  (Non

-

CG members)

 

 


Officer Programs Application Package Submission Guidance
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Officer Candidate School Programs Check

-

off Sheet, Right Side

 

(OCS, CSPI, PPEP, BLUE 21, AVCAD)

 

Please check www.gocoastguard.com for latest version of this form

 

The following items are required of all OCS , 

CSPI, PPEP, BLUE 21, and AVCAD applicants:

 

 

Check

-

off sheet  (This form)

 

 

Officer Programs Applicant Interview Form (CG

-

5527)  

 

 

Detailed resume including all applicable full and part time work

 

 

Narrative including goals and objectives (Non

-

CG members)

 

 

CG memorandum to CGRC via command narrating degree type, years of experience, years of service, goals, and objectives 

 

          (CG active duty or Reserve member)

 

 

CO’s endorsement (CG active duty or Reserve member)

 

 

Two letters of recommendation from non

-

family members, one of which should be from a source outside the Coast Guard (e.g., 

 

          employer, school staff, public service orga

nization, etc.) (CG active duty or Reserve member)

 

 

Three letters of recommendation from non

-

family members (e.g., employer, school staff, public service organization, etc.) 

 

          (Non

-

CG member)

 

 

Official college tra

nscripts from all colleges attended

 

 

CLEP results (Non

-

degree Temp applicants only)

 

 

Proof of math requirement (Temp applicants only)

 

 

Copy of degrees received

 

 

Qualifying test score (SAT 

,     SAT I 

,     ACT 

,      ASVAB 

)      Score: __________

 

 

OCS Agreement (CG

-

3211, CG

-

3211A, CG

-

3211B, or CG

-

3211C, as applicable)

 

 

Personal Awards (max

imum of five)

 

 

Copy of Enlistment contract or extension (CG active duty and Reserve members)

 

 

Employee Review summary from CGHRMS (CG active duty and Reserve members)

 

 

Officer evaluations from all periods 

(Prior active duty and Reserve members)

 

 

Additionally, the following items are required of applicants for the specified program:

 

 

College Student Pre

-

commissioning Initiative (CSPI) and Pre

-

commissioning Program for Enlisted Personnel (PPEP)

 

 

Degree outline

 

 

Degree requirements published in current college catalog

 

 

Page 7 (CG

-

3307) acknowledging ineligibility for Montgomery GI bill (PPEP applicants only)

 

 

Proof of enrollment or acceptance

 in a qualifying school

 

 

Statement from college indicating tuition cost and determining eligibility for in

-

state tuition

 

 

CSPI or PPEP Statement of Understanding, as applicable

 

 

Blue 21:

 

 

Memorandum reque

sting consideration for guaranteed flight school if selected for OCS:  

 

 

Aviation Candidate (AVCAD):

 

 

Memorandum requesting consideration for guaranteed flight school if selected for OCS:  

 

 

Class I flight physical includ

ing dental, chest x

-

ray (results only), and anthropometric measurements

 

 

Qualifying Aviation Selection Test Battery Score: __________

 

 


Officer Programs Application Package Submission Guidance
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Direct Commission Officer Programs Check

-

off Sheet, Left Side

 

(DCA, DCE, DCEM, DCIO, DCL, DCSS, LOMM, MARGRAD, PA, PTMO, SRDC)

 

Please check www.gocoastguard.com for latest version of this form

 

Program: ______

_______

 

 

Name: _________________________________________________________________________     Date of Birth: ____________

 

                 Last                              First                              Middle                                           

                                                                                        MM/DD/YYYY

 

Racial Category:   

 

 American Indian/Alaskan Native 

 

Ethnic Category:  

 

 Hispanic or Latino

 

(Check all that apply) 

  

 

 Native Hawaiian or other Pacific Islander

 

(Check all that apply)

 

 Not Hispanic or Latino

 

                     

 

 Asian                                           

 

 

 Decline to respond

 

  

 

 White

 

              

 

 Black or African American     

 

  

 

 Decline to respond

 

Gender: ________     SSN: ________________________     EmplID: _________________________     

 

                                         

                                                                                                                 (CG Members only)   

 

Hair Color: ____________     Eye Color: ____________     Height: ____________     Weight: ____________     

 

              

                                                                                                                                 (in inches)

 

Commission Sought:   Reserve 

       Temp 

         U.S. Citizen:   Yes 

       No 

 

Recruiting Office/Unit: _________________________________     Recruiter/ESO____________________________________

 

                                                                                                             

                                                                       Rate/Rank   Last Name     First Name

 

Recruiter/ESO phone number: ___________________________     Recruiter/ESO email: ______________________________

 

 

Home Address: ____________________

________________________________________________________

 

City: ___________________________________      State: _____                  Zip Code: ___________________

 

Email: __________________________     Primary Phone: ____________________     Secondary Pho

ne: __________________

 

 

Undergraduate College: ___________________________________________________________________________

 

Degree: _______     Major: _______________________________     GPA: _______     Date Awarded: ____________________

 

Graduate College: 

________________________________________________________________________________

 

Degree: _______     Major: _______________________________     GPA: _______     Date Awarded: ____________________

 

 

Military Service:  USCG

      USAF

      USMC

      USN

      USA

    Other: _________________________

 

Officer 

      Enlisted 

                        Active 

      Reserve

                          RE Code: _________________________

 

Dates of Service: _________________________________________________     Rank/Grade upon application: ___________

 

 

The following items are required of all DCO applicants:

 

 

Ch

eck

-

off sheet (This form)

 

 

Anticipated Dates and Places of Residence

 

 

Approved Request for Conditional Release (DD

-

368)  (If serving in an Active Duty or Reserve component of any U.S. Military 

 

                            

                                                                     Service)

 

 

Certified Copy of Certificate of Release or Discharge from Active Duty (DD

-

214)  (If prior service)

 

 

Physical examination (DD

-

2807

-

1 and DD

-

280

8)    Exp date: ________________________     (DCA see next page)

 

 

Questionnaire for National Security Positions (SF

-

86) 

 

 

Police Record Check  (DD

-

369)  (Non

-

CG members)

 

 

Copy of Social Security card  (Non

-

CG members)
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Direct Commission Officer Programs Check

-

off Sheet, Right Side

 

(DCA, DCE, DCEM, DCIO, DCL, DCSS, LOMM, MARGRAD, PA, PTMO, SRDC)

 

Please check www.gocoastguard.com for latest version of this form

 

The following it

ems are required of all DCO applicants:

 

 

Check

-

off sheet  (this form)

 

 

Officer Programs Applicant Interview Form (CG

-

5527)

 

 

Detailed resume including all applicable full and part time work

 

 

Narrative including goals and objectives (Non

-

CG members)

 

 

CG memorandum to CGRC via command narrating degree type, years of experience, years of service, goals, and objectives 

 

          (CG active duty or Reserve member)

 

 

CO’s endorsement (CG active duty or Reserve member)

 

 

Two letters of recommendation from non

-

family members, one of which should be from a source outside the Coast Guard (e.g., 

 

          employer, school staff, public service organizat

ion, etc.) (CG active duty or Reserve member)

 

 

Three letters of recommendation from non

-

family members (e.g., employer, school staff, public service organization, etc.) 

 

          (Non

-

CG member)

 

 

Official college transcri

pts from all colleges attended

 

 

Copy of degrees received 

 

 

Statement of Understanding (Program specific)

 

 

Personal awards (maximum of five)

 

 

Officer evaluations from all periods (Prior act

ive duty or Reserve members only)

 

 

Employee Review summary from CGHRMS

 

 

Additionally, the following items are required of applicants for the specified program:

 

 

Direct Commission Aviator (DCA)

 

 

DCA Interview

 

    

Proof of one year of college and qualifying math credit

 

 

Copy of last page of logbook

 

    Pilot Experience Sheet  (CG

-

5440)

 

 

Class I flight physical including dental, chest x

-

ray (results only),

 and anthropometric measurements

 

 

Direct Commission Intelligence Officer (DCIO)

 

 

Writing sample not to exceed four pages (e.g., Intel brief, Intel summary, Intel position paper, etc.)

 

 

Copy of all performance evaluatio

ns from all periods (military and/or civilian)

 

 

Proof of current DCIC 6/4 eligibility status (SCI Clearance).  Standard SCI process indicates all paperwork and background 

 

          checks have been successfully completed (letters of cons

ent; polygraph; etc.)

 

 

Direct Commission Lawyer (DCL)

 

 

Proof of bar membership or evidence of intent to apply to a state territory/district bar

 

 

Provide a personal statement (not to exceed 3 typewritten pages) that dis

cusses your achievements, skills, accomplishments,

 

          and abilities in the following areas: leadership, communications, getting things done, and interpersonal relations

 

 

Maritime Academy Graduate (MARGRAD) / Licensed Officer of the Merchant Marine

 (LOMM)

 

 

Copy of License examination reports or licenses

 

 

Statement of sea service or merchant seaman discharge certificate(s) 

 

 

Selected Reserve Direct Commission (SRDC)

 

 

Qualifying test score (SAT 

,     SAT I 

,     ACT 

,      ASVAB 

)      Score: __________

 

 


Officer Programs Application Package Submission Guidance

All waivers must be requested by the applicant.  If you don’t ask, you won’t receive!

Waiver requests must be submitted on a separate document and included as the first page on the right side of the application package (on top of the right side check-off sheet).  Waiver requests, or any reference to a waiver, should never be included in the applicant’s narrative, the CO’s endorsement, or on any other document except as mentioned above.

Waivers are not granted for:

· Time-in-service (OCS only)

· Education

· Math requirement (OCS only)

· “Not Recommended” Interview Board results

· Required paygrade

· Minimum test scores

· Character standards

Here’s a list of common application package mistakes and problems:

· Incomplete package (documents missing or unsigned)

· Out-of-date check-off sheets or an obsolete Officer Programs Applicant Interview Form, CG-5527, used.  (Note:  The Coast Guard recruiting website www.gocoastguard.com contains the most updated forms).

· Package received late.

· Applicant does not meet minimum eligibility requirements (i.e., degree requirements, age, etc.).  (Note:  Official college transcripts should be received at the recruiting office unopened, in a sealed envelope from the respective educational institution).

· Misunderstanding of Reserve and Temporary commissioning requirements.

· Resubmitted applicant packages not updated (i.e., physical and/or interview board greater than two years old, address and/or phone numbers not current, etc.

· Missing medical examination documentation (e.g., illness specifics).  (Note:  Medical exams are not complete until they are reviewed and approved by the CGRC Chief Medical Officer (CMO) after CGRC receives the application package.  The CGRC CMO often requires additional documentation not included in the application package).

· No waiver request(s) submitted with package, when applicable.

· Interview Board notes included in application package.

· Command chain notes included in application package.

Officer Programs Application Package Submission Guidance

	Item
	Suggestion

	1 
	State goals and objectives as an officer in the Coast Guard.

	2 
	List/discuss education and indicate how this background, license, or certificate can help your Coast Guard officer career.

	3 
	List/discuss work experience related to your degree and how it can be integrated into the Coast Guard.

	4 
	List/discuss work experience not related to your degree and how it can be integrated into the Coast Guard (i.e., team building, communications, leadership, project management, etc.).

	5 
	Discuss leadership, management, or supervisory experience and how it relates to the Coast Guard’s leadership philosophy.

	6 
	List volunteer service.

	7 
	List personal awards, personal scholastic recognition, public service awards, etc.

	8 
	State personal physical fitness program.

	9 
	List other unique training or skills such as being fluent in a foreign language, diving certifications, fisheries background, etc.


Here’s a short list of application package best practices:

· Start early to ensure package is received by CGRC prior to published application deadlines.

· Use the appropriate green folder and current forms available on the Coast Guard recruiting website www.gocoastguard.com.

· Active duty Coast Guard members should work with their ESO to complete all package submission requirements.

· Non-active duty Coast Guard members should work with their local Coast Guard Recruiting Office to complete all package submission requirements.

· Resubmit an updated application package for the next selection panel if not selected – don’t give up.

· When in doubt, contact the appropriate CGRC Officer Program Coordinator for guidance.

In the letters of recommendation, have the writer discuss why you would be a good officer for the CG, work ethics, character, maturity, comparison to officers they have known or managers and leaders they have known, Integrity, observed communications skills, team building, and leadership.  This could be at work, in class with small groups or teams, during volunteer service, community activities, etc…

When you write your narrative or letter, it should speak toward your futuristic goals and the objectives you will use to reach those goals as an officer.   Talk toward your experience in the current Coast Guard need areas and how that experience will help as an officer.  Discuss your demonstrated communications, leadership, team building, and management skills, and how they will help you be an effective and efficient officer. 

Note:  Researching the organization ahead of time is always a good idea.

Personnel Manual (1.B.9) 

Officer Programs 

Interviewing Guidelines
1.B.9.a. The Objective

The interview’s primary purpose is to evaluate the applicant as a prospective Coast Guard officer.  In many cases, the Report of Interview is the most valuable portion of an application and a determining factor in selections for officer programs.  The primary object interviewers must keep in mind is their written evaluation usually is the only evidence of the applicant’s personal attributes and thus plays a very important part in the selection process.  

Therefore, it is essential during the interview for interviewers to obtain adequate information and accurately transpose it on the Officer Programs Applicant Assessment form.  It also is necessary to attain some degree of uniformity in the Report of Interview since officers of very different backgrounds and experience and varying interviewing proficiency conduct the interviews.  An interview board could consist of a captain with Marine Inspection Office (MIO) experience, an Academy lieutenant, and a recent OCS graduate.  Their common bond, of course, is all are Coast Guard officers.  Consider separately any specialty, such as aviation, although if the board can determine information about that specialty, it certainly is valuable.

1.  Environment.  The formality of the three-officer board may cause the applicant some uneasiness or stress.  His or her response to that situation is a valuable part of the interview.  However, interviewers will be able to get a more accurate view of the applicant’s true personality if a “threatening” environment does not exist.  Create an environment, which will permit the applicant to relax, so he or she will communicate freely.

2.  Conversation Flow. Avoid the question and answer approach.  Applicants tend to give what they think is the expected answer to a question.  Try to conduct the interview as a free-flowing conversation.  The member with the most interviewing expertise or experience should direct the interview with a minimum of comments and questions, as appropriate, from the others.

3.  Chronology. Follow a predetermined interview plan.  A chronological sequence like the one below is recommended, but modify it as necessary to conform to program requirements and the individual applicant.  Included in each section are examples of questions that tend to draw the desired response from the applicant.  Do not use the list of questions as a script.

a.  Introduction. Explain the primary purpose of the interview is to develop some knowledge of the applicant’s interest and ideas.  Briefly explain the intended sequence, so the applicant understands the major portion of the interview will obtain those facts, ideas, qualifications, and experiences not available in the other application materials submitted. Explain you intend to reserve time at the end to answer any questions.

b.  Personal Life and Home Environment. Review this aspect of the applicant’s life, discussing parental guidance and childhood, to provide insight into present and future situations.

What are your recreational and leisure-time interests?

Do you now belong to any social, civic, or professional clubs and associations?

Do you hold office in any of these?

If you had more time, in what activities would you like to participate?

In general, how would you describe yourself?

What do you believe are your outstanding qualities?

What do you believe are some of your shortcomings?

In which areas would you like to develop yourself?

What traits or qualities do you most admire in your immediate supervisor?

What has contributed to your career success up to now?

What disappointments, setbacks, or failures have you had in your life?

What kinds of situations or circumstances make you feel tense or nervous?

What were some of the major problems or decisions you have had to make up to now?

If you had to do it all over again, what changes would you make in your life and career?

c. High School.  Attempt to determine what the applicant did, and why, during these formative years.

In what types of extra-curricular activities did you participate?

How did you spend your summers while in high school?

Did you hold any class or club offices?

d. College or Other Advanced Study. Try to find out the reasons the applicant chose a certain major, how he or she spent extra time, reasons for good or bad grades, and how college experience has contributed to his or her overall life experience.

Why did you choose the particular college you attended?

What determined your choice of major?

How would you describe your academic achievement?

How did you decide to become [insert career: an accountant, a sales representative, etc.?

In what types of extra-curricular activities did you participate?

How did you spend your summers while in college?

Did you hold any class or club offices?

Have you had any additional training or education since graduating from college?

How do you think college contributed to your development?

e. Employment. The other portions of the application provide only minimal information about work experience. The interview is the only opportunity to find out why the applicant took a certain job, reasons he or she quit, and attitudes toward the job, employer, and company.

Can you describe your present responsibilities and duties?

What were some things you particularly enjoyed when you worked for [insert employer name]?

What did you enjoy less?

Looking back at the time spent with [insert employer name], what do you think you have gained from your association?

What were your reasons for leaving [insert employer name]?

How would you describe your [present/past] superior?

What were some of the problems you encountered on your job and how did you solve them?

In what way has your present job prepared you for greater responsibilities?

As you see it, what would be some advantages to you if you joined the Coast Guard?

What disadvantages might there be?

f. Military Experience. This portion may be the most difficult for some applicants, particularly those who are presently in the Coast Guard or who have extensive prior service because this type of person knows the “system” and it is difficult to distinguish one from another. Interview reports of in Service applicants tend to summarize applicants’ assignments and experience, be favorable, and lack information valuable in evaluating the individual.  What is desired is a look at why they entered and left their Service, why they were able to make rate in such a short time or why it took them so long, why they feel they received their evaluation marks, attitudes about the Service, supervisors, and subordinates, ideas on drug and alcohol problems, racial attitudes, etc., and how past military experience can serve them in the future.

Can you describe your present responsibilities and duties?

In the past, for what things have your supervisors complimented you?

What did you and your superior disagree about?

How has your present job prepared you for greater responsibilities?

g. Present Situation and Future Ambitions and Goals. What in the applicant’s present situation needs changing and how can he or she accomplish it in this program? Does the applicant have a plan to achieve a certain goal? If so, what are the reasons for his or her objectives, and are they realistic? Do not downgrade an applicant only because he or she is unsure of his or her future goals. Many can contribute a great deal to the Service during one tour of duty. On the other hand, one who claims to desire a Coast Guard career may say so because he or she thinks it is a desired response. Interviewers should not ask, “Do you want to make a career of the Coast Guard?”

In what way does a job with the Coast Guard meet your career goals and objectives?

If you joined the Coast Guard, where do you think you could make your best contribution?
What are your long-term goals and objectives?

In considering joining the Coast Guard, what are some of the factors you took into account?

What aspects of a job are important to you?

What would you want in your next job you are not getting now?

Are there any additional aspects of your qualifications we have not covered which would be relevant to the position we are discussing?

4. Pointers. Ask if the applicant has questions or if anything else needs to be added.  This is particularly important for civilian applicants to avoid any later misconceptions.  Emphasize the Coast Guard’s military posture.  While maintaining a favorable image, answer questions honestly and avoid any possibility the applicant might believe selection is assured, assignment will be to a desired area or type of work, etc. Remember applicants sometimes hear only what they want to hear and sometimes are unintentionally misled. Don’t get trapped into being interviewed by the applicant; make him or her do the talking.

Don’t ask antagonizing questions.

Don’t ask questions with one-word or -phrase answers.

Don’t ask questions that have “right” answers.

Don’t jump to conclusions on the basis of initial impressions or inadequate information.

Don’t accept a partial response to a question.

Don’t go off on a tangent. Stay with your intended interview plan.

Don’t concentrate on shortcomings.

5. Conclusion. After the interview, the board members are to complete an Officer Programs Applicant Assessment form in accordance with the guidance on it;

Officer Programs Contact List



	Region
	Title/Program/Major Collateral
	POC

	
	Chief, Officer Programs Branch

Outreach Coordinator


	OCS Program Manager

CSPI Program Manager

CMAPP Program Manager
PPEP Program Manager
	LCDR Carla J. Grantham, 202-493-6667, cgrantham@ballston.uscg.mil

	
	Branch Admin Asst

OCS Liaison
	Direct Access (Primary)
	YN1 Leroy A. Wolford, 202-493-6925, lwolford@ballston.uscg.mil 

	
	CSPI Program Admin Support
	
	Ms. Stacy Gibbs, 202-493-6693,

sgibbs@ballston.uscg.mil 

	
	OCS Program Coordinator
	
	Ms. Izola Proctor, 202-493-6678, iproctor@ballston.uscg.mil

	
	OCS Program Admin Support
	
	Ms. Wyvona Edens, 202-493-1093, weden@ballston.uscg.mil

	1
	DCEM Program Coordinator

Direct Access (Secondary)
	AVCAD

DCA
	LTJG Burton B. Walkup, 202-493-6683, bwalkup@ballston.uscg.mil

	4
	PPEP Program Coordinator


	
	LTJG Che Rogers, 202-493-6660, crogers@ballston.uscg.mil

	2
	PTMO Program Coordinator
	
	LTJG Karen Leydet 202 493-1078

kleydet@ballston.uscg.mil

	
	SRDC Program Coordinator
	
	LT Kelly M. King, 202-493-6758, kking@ballston.uscg.mil

	3
	DCSS Program Coordinator
	
	LTJG Karen Leydet 202 493-1078

kleydet@ballston.uscg.mil

	5
	MAST Academy Coordinator
	Congressionals
	LT Mike A. Lumbag, 202-493-6889, mlumbag@ballston.uscg.mil

	6
	MARGRAD Program Coordinator


	MARTP Program 

LOMM Program 
	LTJG Rebecca L. Avery 202-493-6688

Bavery@Ballston.uscg.mil

	7
	CSPI Program Liaison (Primary)
	
	LTJG Che Rogers, 202-493-6660, crogers@ballston.uscg.mil

	8 and 9
	Blue 21 Program Coordinator

Outreach Liaison
	
	LT Jason Flennoy, 202-493-1137, jflennoy@ballston.uscg.mil

	As needed
	PA Program Coordinator

OCS Liaison
	
	LCDR David K. Smith, 202-493-6954, dsmith@ballston.uscg.mil

	10 &

Arizona
	CMAPPP Coordinator
	
	ENS Brian Sadler (202) 493-1093
BSadler@ballston.uscg.mil

	11
	DCL Program Coordinator
	
	LTJG Chad A. Fait, 202-493-1090, cfait@ballston.uscg.mil

	As Needed
	DCIO Program Coordinator
	Executive Assistant

Training Officer
	LT Joe P. McConnell, 202-493-1079, jmcconnell@ballston.uscg.mil

	12
	DCE program Coordinator
	BCMR Coordinator

Resident Facilitator
	LT Bruce Walker, 202-493-6916

bwalker@ballston.uscg.mil
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Revised (12/03)                                 Officer Candidate School Programs Check-off Sheet, Right Side



(OCS, CSPI, PPEP, BLUE 21, AVCAD)



Please check www.gocoastguard.com for latest version of this form



The following items are required of all OCS , CSPI, PPEP, BLUE 21, and AVCAD applicants:



 FORMCHECKBOX 

Check-off sheet  (This form)



 FORMCHECKBOX 

Officer Programs Applicant Interview Form (CG-5527)  



 FORMCHECKBOX 

Detailed resume including all applicable full and part time work



 FORMCHECKBOX 

Narrative including goals and objectives (Non-CG members)



 FORMCHECKBOX 

CG memorandum to CGRC via command narrating degree type, years of experience, years of service, goals, and objectives 
          (CG active duty or Reserve member)



 FORMCHECKBOX 

CO’s endorsement (CG active duty or Reserve member)



 FORMCHECKBOX 

Two letters of recommendation from non-family members, one of which should be from a source outside the Coast Guard (e.g., 
          employer, school staff, public service organization, etc.) (CG active duty or Reserve member)



 FORMCHECKBOX 

Three letters of recommendation from non-family members (e.g., employer, school staff, public service organization, etc.) 
          (Non-CG member)



 FORMCHECKBOX 

Official college transcripts from all colleges attended



 FORMCHECKBOX 

CLEP results (Non-degree Temp applicants only)



 FORMCHECKBOX 

Proof of math requirement (Temp applicants only)



 FORMCHECKBOX 

Copy of degrees received



 FORMCHECKBOX 

Qualifying test score (SAT  FORMCHECKBOX 
,     SAT I  FORMCHECKBOX 
,     ACT  FORMCHECKBOX 
,      ASVAB  FORMCHECKBOX 
)      Score: __________



 FORMCHECKBOX 

OCS Agreement (CG-3211, CG-3211A, CG-3211B, or CG-3211C, as applicable)



 FORMCHECKBOX 

Personal Awards (maximum of five)



 FORMCHECKBOX 

Copy of Enlistment contract or extension (CG active duty and Reserve members)



 FORMCHECKBOX 

Employee Review summary from CGHRMS (CG active duty and Reserve members)



 FORMCHECKBOX 

Officer evaluations from all periods (Prior active duty and Reserve members)






Additionally, the following items are required of applicants for the specified program:






College Student Pre-commissioning Initiative (CSPI) and Pre-commissioning Program for Enlisted Personnel (PPEP)



 FORMCHECKBOX 

Degree outline



 FORMCHECKBOX 

Degree requirements published in current college catalog



 FORMCHECKBOX 

Page 7 (CG-3307) acknowledging ineligibility for Montgomery GI bill (PPEP applicants only)



 FORMCHECKBOX 

Proof of enrollment or acceptance in a qualifying school



 FORMCHECKBOX 

Statement from college indicating tuition cost and determining eligibility for in-state tuition



 FORMCHECKBOX 

CSPI or PPEP Statement of Understanding, as applicable






Blue 21:



 FORMCHECKBOX 

Memorandum requesting consideration for guaranteed flight school if selected for OCS:  






Aviation Candidate (AVCAD):



 FORMCHECKBOX 

Memorandum requesting consideration for guaranteed flight school if selected for OCS:  



 FORMCHECKBOX 

Class I flight physical including dental, chest x-ray (results only), and anthropometric measurements



 FORMCHECKBOX 

Qualifying Aviation Selection Test Battery Score: __________





















Recruiters and ESOs should consult the Coast Guard Personnel Manual (COMDTINST M1000.6 (series) and the Coast Guard Recruiting Manual (COMDTINST M1100.2 (series) for a full explanation of officer accession programs.







Revised (12/03)                                 


Officer Candidate School Programs Check


-


off Sheet, Right Side


 


(OCS, CSPI, PPEP, BLUE 21, AVCAD)


 


Please check www.gocoastguard.com for latest version of this form


 


The following items are required of all OCS , 


CSPI, PPEP, BLUE 21, and AVCAD applicants:


 


 


Check


-


off sheet  (This form)


 


 


Officer Programs Applicant Interview Form (CG


-


5527)  


 


 


Detailed resume including all applicable full and part time work


 


 


Narrative including goals and objectives (Non


-


CG members)


 


 


CG memorandum to CGRC via command narrating degree type, years of experience, years of service, goals, and objectives 


 


          (CG active duty or Reserve member)


 


 


CO’s endorsement (CG active duty or Reserve member)


 


 


Two letters of recommendation from non


-


family members, one of which should be from a source outside the Coast Guard (e.g., 


 


          employer, school staff, public service orga


nization, etc.) (CG active duty or Reserve member)


 


 


Three letters of recommendation from non


-


family members (e.g., employer, school staff, public service organization, etc.) 


 


          (Non


-


CG member)


 


 


Official college tra


nscripts from all colleges attended


 


 


CLEP results (Non


-


degree Temp applicants only)


 


 


Proof of math requirement (Temp applicants only)


 


 


Copy of degrees received


 


 


Qualifying test score (SAT 


,     SAT I 


,     ACT 


,      ASVAB 


)      Score: __________


 


 


OCS Agreement (CG


-


3211, CG


-


3211A, CG


-


3211B, or CG


-


3211C, as applicable)


 


 


Personal Awards (max


imum of five)


 


 


Copy of Enlistment contract or extension (CG active duty and Reserve members)


 


 


Employee Review summary from CGHRMS (CG active duty and Reserve members)


 


 


Officer evaluations from all periods 


(Prior active duty and Reserve members)


 


 


Additionally, the following items are required of applicants for the specified program:


 


 


College Student Pre


-


commissioning Initiative (CSPI) and Pre


-


commissioning Program for Enlisted Personnel (PPEP)


 


 


Degree outline


 


 


Degree requirements published in current college catalog


 


 


Page 7 (CG


-


3307) acknowledging ineligibility for Montgomery GI bill (PPEP applicants only)


 


 


Proof of enrollment or acceptance


 in a qualifying school


 


 


Statement from college indicating tuition cost and determining eligibility for in


-


state tuition


 


 


CSPI or PPEP Statement of Understanding, as applicable


 


 


Blue 21:


 


 


Memorandum reque


sting consideration for guaranteed flight school if selected for OCS:  


 


 


Aviation Candidate (AVCAD):


 


 


Memorandum requesting consideration for guaranteed flight school if selected for OCS:  


 


 


Class I flight physical includ


ing dental, chest x


-


ray (results only), and anthropometric measurements


 


 


Qualifying Aviation Selection Test Battery Score: __________
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Revised (12/03)                                 Direct Commission Officer Programs Check-off Sheet, Left Side



(DCA, DCE, DCEM, DCIO, DCL, DCSS, LOMM, MARGRAD, PA, PTMO, SRDC)


Please check www.gocoastguard.com for latest version of this form



Program: _____________


Name: _________________________________________________________________________     Date of Birth: ____________



                 Last                              First                              Middle                                                                                                                                   MM/DD/YYYY


Racial Category:   
 FORMCHECKBOX 
 American Indian/Alaskan Native 
Ethnic Category:  
 FORMCHECKBOX 
 Hispanic or Latino
(Check all that apply)   
 FORMCHECKBOX 
 Native Hawaiian or other Pacific Islander
(Check all that apply)
 FORMCHECKBOX 
 Not Hispanic or Latino
                     
 FORMCHECKBOX 
 Asian                                           

 FORMCHECKBOX 
 Decline to respond
  
 FORMCHECKBOX 
 White
              
 FORMCHECKBOX 
 Black or African American     
  
 FORMCHECKBOX 
 Decline to respond



Gender: ________     SSN: ________________________     EmplID: _________________________     



                                                                                                                                                          (CG Members only)   



Hair Color: ____________     Eye Color: ____________     Height: ____________     Weight: ____________     



                                                                                                                                               (in inches)


Commission Sought:   Reserve  FORMCHECKBOX 
       Temp  FORMCHECKBOX 
         U.S. Citizen:   Yes  FORMCHECKBOX 
       No  FORMCHECKBOX 



Recruiting Office/Unit: _________________________________     Recruiter/ESO____________________________________



                                                                                                                                                                                    Rate/Rank   Last Name     First Name



Recruiter/ESO phone number: ___________________________     Recruiter/ESO email: ______________________________






Home Address: ____________________________________________________________________________



City: ___________________________________      State: _____                  Zip Code: ___________________



Email: __________________________     Primary Phone: ____________________     Secondary Phone: __________________



Undergraduate College: ___________________________________________________________________________



Degree: _______     Major: _______________________________     GPA: _______     Date Awarded: ____________________



Graduate College: ________________________________________________________________________________



Degree: _______     Major: _______________________________     GPA: _______     Date Awarded: ____________________






Military Service:  USCG FORMCHECKBOX 
      USAF FORMCHECKBOX 
      USMC FORMCHECKBOX 
      USN FORMCHECKBOX 
      USA FORMCHECKBOX 
    Other: _________________________



Officer  FORMCHECKBOX 
      Enlisted  FORMCHECKBOX 
                        Active  FORMCHECKBOX 
      Reserve FORMCHECKBOX 
                          RE Code: _________________________



Dates of Service: _________________________________________________     Rank/Grade upon application: ___________






The following items are required of all DCO applicants:



 FORMCHECKBOX 

Check-off sheet (This form)



 FORMCHECKBOX 

Anticipated Dates and Places of Residence



 FORMCHECKBOX 

Approved Request for Conditional Release (DD-368)  (If serving in an Active Duty or Reserve component of any U.S. Military 
                                                                                                 Service)



 FORMCHECKBOX 

Certified Copy of Certificate of Release or Discharge from Active Duty (DD-214)  (If prior service)



 FORMCHECKBOX 

Physical examination (DD-2807-1 and DD-2808)    Exp date: ________________________     (DCA see next page)



 FORMCHECKBOX 

Questionnaire for National Security Positions (SF-86) 



 FORMCHECKBOX 

Police Record Check  (DD-369)  (Non-CG members)



 FORMCHECKBOX 

Copy of Social Security card  (Non-CG members)





















Recruiters and ESOs should consult the Coast Guard Personnel Manual (COMDTINST M1000.6 (series) and the Coast Guard Recruiting Manual (COMDTINST M1100.2 (series) for a full explanation of officer accession programs.








Revised (12/03)                                 


Direct Commission Officer Programs Check


-


off Sheet, Left Side


 


(DCA, DCE, DCEM, DCIO, DCL, DCSS, LOMM, MARGRAD, PA, PTMO, SRDC)


 


Please check www.gocoastguard.com for latest version of this form


 


Program: ______


_______


 


 


Name: _________________________________________________________________________     Date of Birth: ____________


 


                 Last                              First                              Middle                                           


                                                                                        MM/DD/YYYY


 


Racial Category:   


 


 American Indian/Alaskan Native 


 


Ethnic Category:  


 


 Hispanic or Latino


 


(Check all that apply) 


  


 


 Native Hawaiian or other Pacific Islander


 


(Check all that apply)


 


 Not Hispanic or Latino


 


                     


 


 Asian                                           


 


 


 Decline to respond


 


  


 


 White


 


              


 


 Black or African American     


 


  


 


 Decline to respond


 


Gender: ________     SSN: ________________________     EmplID: _________________________     


 


                                         


                                                                                                                 (CG Members only)   


 


Hair Color: ____________     Eye Color: ____________     Height: ____________     Weight: ____________     


 


              


                                                                                                                                 (in inches)


 


Commission Sought:   Reserve 


       Temp 


         U.S. Citizen:   Yes 


       No 


 


Recruiting Office/Unit: _________________________________     Recruiter/ESO____________________________________


 


                                                                                                             


                                                                       Rate/Rank   Last Name     First Name


 


Recruiter/ESO phone number: ___________________________     Recruiter/ESO email: ______________________________


 


 


Home Address: ____________________


________________________________________________________


 


City: ___________________________________      State: _____                  Zip Code: ___________________


 


Email: __________________________     Primary Phone: ____________________     Secondary Pho


ne: __________________


 


 


Undergraduate College: ___________________________________________________________________________


 


Degree: _______     Major: _______________________________     GPA: _______     Date Awarded: ____________________


 


Graduate College: 


________________________________________________________________________________


 


Degree: _______     Major: _______________________________     GPA: _______     Date Awarded: ____________________


 


 


Military Service:  USCG


      USAF


      USMC


      USN


      USA


    Other: _________________________


 


Officer 


      Enlisted 


                        Active 


      Reserve


                          RE Code: _________________________


 


Dates of Service: _________________________________________________     Rank/Grade upon application: ___________


 


 


The following items are required of all DCO applicants:


 


 


Ch


eck


-


off sheet (This form)


 


 


Anticipated Dates and Places of Residence


 


 


Approved Request for Conditional Release (DD


-


368)  (If serving in an Active Duty or Reserve component of any U.S. Military 


 


                            


                                                                     Service)


 


 


Certified Copy of Certificate of Release or Discharge from Active Duty (DD


-


214)  (If prior service)


 


 


Physical examination (DD


-


2807


-


1 and DD


-


280


8)    Exp date: ________________________     (DCA see next page)


 


 


Questionnaire for National Security Positions (SF


-


86) 


 


 


Police Record Check  (DD


-


369)  (Non


-


CG members)


 


 


Copy of Social Security card  (Non


-


CG members)
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Revised (12/03)                               Direct Commission Officer Programs Check-off Sheet, Right Side



(DCA, DCE, DCEM, DCIO, DCL, DCSS, LOMM, MARGRAD, PA, PTMO, SRDC)



Please check www.gocoastguard.com for latest version of this form



The following items are required of all DCO applicants:



 FORMCHECKBOX 

Check-off sheet  (this form)



 FORMCHECKBOX 

Officer Programs Applicant Interview Form (CG-5527)



 FORMCHECKBOX 

Detailed resume including all applicable full and part time work



 FORMCHECKBOX 

Narrative including goals and objectives (Non-CG members)



 FORMCHECKBOX 

CG memorandum to CGRC via command narrating degree type, years of experience, years of service, goals, and objectives 
          (CG active duty or Reserve member)



 FORMCHECKBOX 

CO’s endorsement (CG active duty or Reserve member)



 FORMCHECKBOX 

Two letters of recommendation from non-family members, one of which should be from a source outside the Coast Guard (e.g., 
          employer, school staff, public service organization, etc.) (CG active duty or Reserve member)



 FORMCHECKBOX 

Three letters of recommendation from non-family members (e.g., employer, school staff, public service organization, etc.) 
          (Non-CG member)



 FORMCHECKBOX 

Official college transcripts from all colleges attended



 FORMCHECKBOX 

Copy of degrees received 



 FORMCHECKBOX 

Statement of Understanding (Program specific)



 FORMCHECKBOX 

Personal awards (maximum of five)



 FORMCHECKBOX 

Officer evaluations from all periods (Prior active duty or Reserve members only)



 FORMCHECKBOX 

Employee Review summary from CGHRMS






Additionally, the following items are required of applicants for the specified program:



			Direct Commission Aviator (DCA)





			 FORMCHECKBOX 

DCA Interview


			 FORMCHECKBOX 
    Proof of one year of college and qualifying math credit





			 FORMCHECKBOX 

Copy of last page of logbook


			 FORMCHECKBOX 
    Pilot Experience Sheet  (CG-5440)





			 FORMCHECKBOX 

Class I flight physical including dental, chest x-ray (results only), and anthropometric measurements











			Direct Commission Intelligence Officer (DCIO)





			 FORMCHECKBOX 

Writing sample not to exceed four pages (e.g., Intel brief, Intel summary, Intel position paper, etc.)





			 FORMCHECKBOX 

Copy of all performance evaluations from all periods (military and/or civilian)





			 FORMCHECKBOX 

Proof of current DCIC 6/4 eligibility status (SCI Clearance).  Standard SCI process indicates all paperwork and background 
          checks have been successfully completed (letters of consent; polygraph; etc.)











			Direct Commission Lawyer (DCL)





			 FORMCHECKBOX 

Proof of bar membership or evidence of intent to apply to a state territory/district bar





			 FORMCHECKBOX 

Provide a personal statement (not to exceed 3 typewritten pages) that discusses your achievements, skills, accomplishments,
          and abilities in the following areas: leadership, communications, getting things done, and interpersonal relations











			Maritime Academy Graduate (MARGRAD) / Licensed Officer of the Merchant Marine (LOMM)





			 FORMCHECKBOX 

Copy of License examination reports or licenses





			 FORMCHECKBOX 

Statement of sea service or merchant seaman discharge certificate(s) 











			Selected Reserve Direct Commission (SRDC)





			 FORMCHECKBOX 

Qualifying test score (SAT  FORMCHECKBOX 
,     SAT I  FORMCHECKBOX 
,     ACT  FORMCHECKBOX 
,      ASVAB  FORMCHECKBOX 
)      Score: __________























Recruiters and ESOs should consult the Coast Guard Personnel Manual (COMDTINST M1000.6 (series) and the Coast Guard Recruiting Manual (COMDTINST M1100.2 (series) for a full explanation of officer accession programs.








Revised (12/03)                               


Direct Commission Officer Programs Check


-


off Sheet, Right Side


 


(DCA, DCE, DCEM, DCIO, DCL, DCSS, LOMM, MARGRAD, PA, PTMO, SRDC)


 


Please check www.gocoastguard.com for latest version of this form


 


The following it


ems are required of all DCO applicants:


 


 


Check


-


off sheet  (this form)


 


 


Officer Programs Applicant Interview Form (CG


-


5527)


 


 


Detailed resume including all applicable full and part time work


 


 


Narrative including goals and objectives (Non


-


CG members)


 


 


CG memorandum to CGRC via command narrating degree type, years of experience, years of service, goals, and objectives 


 


          (CG active duty or Reserve member)


 


 


CO’s endorsement (CG active duty or Reserve member)


 


 


Two letters of recommendation from non


-


family members, one of which should be from a source outside the Coast Guard (e.g., 


 


          employer, school staff, public service organizat


ion, etc.) (CG active duty or Reserve member)


 


 


Three letters of recommendation from non


-


family members (e.g., employer, school staff, public service organization, etc.) 


 


          (Non


-


CG member)


 


 


Official college transcri


pts from all colleges attended


 


 


Copy of degrees received 


 


 


Statement of Understanding (Program specific)


 


 


Personal awards (maximum of five)


 


 


Officer evaluations from all periods (Prior act


ive duty or Reserve members only)


 


 


Employee Review summary from CGHRMS


 


 


Additionally, the following items are required of applicants for the specified program:


 


 


Direct Commission Aviator (DCA)


 


 


DCA Interview


 


    


Proof of one year of college and qualifying math credit


 


 


Copy of last page of logbook


 


    Pilot Experience Sheet  (CG


-


5440)


 


 


Class I flight physical including dental, chest x


-


ray (results only),


 and anthropometric measurements


 


 


Direct Commission Intelligence Officer (DCIO)


 


 


Writing sample not to exceed four pages (e.g., Intel brief, Intel summary, Intel position paper, etc.)


 


 


Copy of all performance evaluatio


ns from all periods (military and/or civilian)


 


 


Proof of current DCIC 6/4 eligibility status (SCI Clearance).  Standard SCI process indicates all paperwork and background 


 


          checks have been successfully completed (letters of cons


ent; polygraph; etc.)


 


 


Direct Commission Lawyer (DCL)


 


 


Proof of bar membership or evidence of intent to apply to a state territory/district bar


 


 


Provide a personal statement (not to exceed 3 typewritten pages) that dis


cusses your achievements, skills, accomplishments,


 


          and abilities in the following areas: leadership, communications, getting things done, and interpersonal relations


 


 


Maritime Academy Graduate (MARGRAD) / Licensed Officer of the Merchant Marine


 (LOMM)


 


 


Copy of License examination reports or licenses


 


 


Statement of sea service or merchant seaman discharge certificate(s) 


 


 


Selected Reserve Direct Commission (SRDC)


 


 


Qualifying test score (SAT 


,     SAT I 


,     ACT 


,      ASVAB 


)      Score: __________
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Revised (12/03)                                  Officer Candidate School Programs Check-off Sheet, Left Side



(OCS, CSPI, PPEP, BLUE 21, AVCAD)


Please check www.gocoastguard.com for latest version of this form



Program: _____________


Name: _________________________________________________________________________     Date of Birth: ____________



                 Last                              First                              Middle                                                                                                                                   MM/DD/YYYY


Racial Category:   
 FORMCHECKBOX 
 American Indian/Alaskan Native 
Ethnic Category:  
 FORMCHECKBOX 
 Hispanic or Latino
(Check all that apply)   
 FORMCHECKBOX 
 Native Hawaiian or other Pacific Islander
(Check all that apply)
 FORMCHECKBOX 
 Not Hispanic or Latino
                     
 FORMCHECKBOX 
 Asian                                           

 FORMCHECKBOX 
 Decline to respond
  
 FORMCHECKBOX 
 White
              
 FORMCHECKBOX 
 Black or African American     
  
 FORMCHECKBOX 
 Decline to respond



Gender: ________     SSN: ________________________     EmplID: _________________________     



                                                                                                                                                          (CG Members only)   



Hair Color: ____________     Eye Color: ____________     Height: ____________     Weight: ____________     



                                                                                                                                               (in inches)


Commission Sought:   Reserve  FORMCHECKBOX 
       Temp  FORMCHECKBOX 
         U.S. Citizen:   Yes  FORMCHECKBOX 
       No  FORMCHECKBOX 
     OCS class pref.: ___________________



                                                                                                                                                                         (Not required for CSPI or PPEP)



Recruiting Office/Unit: _________________________________     Recruiter/ESO____________________________________



                                                                                                                                                                                    Rate/Rank   Last Name     First Name



Recruiter/ESO phone number: ___________________________     Recruiter/ESO email: ______________________________






Home Address: ____________________________________________________________________________



City: ___________________________________      State: _____                  Zip Code: ___________________



Email: __________________________     Primary Phone: ____________________     Secondary Phone: __________________



Undergraduate College: ___________________________________________________________________________



Degree: _______     Major: _______________________________     GPA: _______     Date Awarded: ____________________



Graduate College: ________________________________________________________________________________



Degree: _______     Major: _______________________________     GPA: _______     Date Awarded: ____________________



College Semester Hours Completed: _____________________ (Non-degree Temp applicants only)






Military Service:  USCG FORMCHECKBOX 
      USAF FORMCHECKBOX 
      USMC FORMCHECKBOX 
      USN FORMCHECKBOX 
      USA FORMCHECKBOX 
    Other: _________________________



Officer  FORMCHECKBOX 
      Enlisted  FORMCHECKBOX 
                        Active  FORMCHECKBOX 
      Reserve FORMCHECKBOX 
                          RE Code: _________________________



Dates of Service: _________________________________________________     Rate/Grade upon application: ___________






The following items are required of all OCS, CSPI, PPEP, BLUE 21, and AVCAD applicants:



 FORMCHECKBOX 

Check-off sheet (This form)



 FORMCHECKBOX 

Anticipated Dates and Places of Residence



 FORMCHECKBOX 

Approved Request for Conditional Release (DD-368)  (If serving in an Active Duty or Reserve component of any U.S. Military
                                                                                                 Service)



 FORMCHECKBOX 

Certified Copy of Certificate of Release or Discharge from Active Duty (DD-214)  (If prior service)



 FORMCHECKBOX 

Physical examination (DD-2807-1 and DD-2808)    Exp date: ________________________     



 FORMCHECKBOX 

Questionnaire for National Security Positions (SF-86)



 FORMCHECKBOX 

Police Record Check  (DD-369)  (Non-CG members)



 FORMCHECKBOX 

Copy of Social Security card  (Non-CG members)





















Recruiters and ESOs should consult the Coast Guard Personnel Manual (COMDTINST M1000.6 (series) and the Coast Guard Recruiting Manual (COMDTINST M1100.2 (series) for a full explanation of officer accession programs.







Revised (12/03)                                  


Officer Candidate School Programs Check


-


off Sheet, Left Side


 


(OCS, CSPI, PPEP, BLUE 21, AVCAD)


 


Please check www.gocoastguard.com for latest version of this form


 


Program: _____________


 


 


Name: ________________


_________________________________________________________     Date of Birth: ____________


 


                 Last                              First                              Middle                                                                          


                                                         MM/DD/YYYY


 


Racial Category:   


 


 American Indian/Alaskan Native 


 


Ethnic Category:  


 


 Hispanic or Latino


 


(Check all that apply) 


  


 


 Native Hawaiian or


 other Pacific Islander


 


(Check all that apply)


 


 Not Hispanic or Latino


 


                     


 


 Asian                                           


 


 


 Decline to respond


 


  


 


 White


 


              


 


 Black or African American     


 


  


 


 Decline to respond


 


Gender: ________     SSN: ________________________     EmplID: _________________________     


 


                                                                        


                                                                                  (CG Members only)   


 


Hair Color: ____________     Eye Color: ____________     Height: ____________     Weight: ____________     


 


                                             


                                                                                                  (in inches)


 


Commission Sought:   Reserve 


       Temp 


         U.S. Citizen:   Yes 


       No 


     OCS class pref.: ___________________


 


                                                                                                                                                                         


(Not required for CSPI or PPEP)


 


Recruiting


 Office/Unit: _________________________________     Recruiter/ESO____________________________________


 


                                                                                                                                                          


                          Rate/Rank   Last Name     First Name


 


Recruiter/ESO phone number: ___________________________     Recruiter/ESO email: ______________________________


 


 


Home Address: _________________________________________________________________


___________


 


City: ___________________________________      State: _____                  Zip Code: ___________________


 


Email: __________________________     Primary Phone: ____________________     Secondary Phone: __________________


 


 


Undergraduate College


: ___________________________________________________________________________


 


Degree: _______     Major: _______________________________     GPA: _______     Date Awarded: ____________________


 


Graduate College: _____________________________________________


___________________________________


 


Degree: _______     Major: _______________________________     GPA: _______     Date Awarded: ____________________


 


College Semester Hours Completed: _____________________ (Non


-


degree Temp applicants only)


 


 


Military Serv


ice:  USCG


      USAF


      USMC


      USN


      USA


    Other: _________________________


 


Officer 


      Enlisted 


                        Activ


e 


      Reserve


                          RE Code: _________________________


 


Dates of Service: _________________________________________________     Rate/Grade upon application: ___________


 


 


The following items are require


d of all OCS, CSPI, PPEP, BLUE 21, and AVCAD applicants:


 


 


Check


-


off sheet (This form)


 


 


Anticipated Dates and Places of Residence


 


 


Approved Request for Conditional Release (DD


-


368)  (If serving in an Active


 Duty or Reserve component of any U.S. Military


 


                                                                                                 Service)


 


 


Certified Copy of Certificate of Release or Discharge from Active Duty (DD


-


214)  (If


 prior service)


 


 


Physical examination (DD


-


2807


-


1 and DD


-


2808)    Exp date: ________________________     


 


 


Questionnaire for National Security Positions (SF


-


86)


 


 


Police Record Check  (DD


-


369)  (Non


-


CG membe


rs)


 


 


Copy of Social Security card  (Non


-


CG members)


 


 





