MLCPAC HSGPOL 001-07

Maintenance & Logistics Command Pacific 
Assignment and Release from Government Owned Quarters

(MLCPAC Housing Policy Guidelines 001-07)

(Verbiage in red was updated by AHO Seattle.  This policy is an enclosure to an MLCPAC Housing Instruction, currently in the approval process.  However, this policy is currently in effect. 3/27/07)
With the assertion of full utilization of Government Owned Family and Unaccompanied housing that has been determined to be "operationally essential," there is an overwhelming belief that housing assignment is "always" mandatory.  While there will be some occasions that members will be assigned against their desires, these should be the exception not the rule.  The Area Housing Officers, Local Housing Officers and Housing Representatives need to have some flexibility to give the members a choice while still meeting the program requirements of occupancy.

Owned housing must be managed to ensure that vacancy is held to the absolute minimum because it represents a financial loss to the government and to members in terms of beneficial use.  The occupancy standard for family housing is 95 percent.  Housing designated by Commandant (CG-12) as Command Housing and housing authorized for civilian employee occupancy shall not be counted against the 95 percent occupancy standard.

Area Housing Authorities have the responsibility to maintain occupancy rates of 95% within all of the owned housing sites in their area of responsibility.  Due to the limited number of housing units at some housing sites, it may be virtually impossible to always maintain 95%, and will be considered the “cost of doing business” on a case-by-case basis.  The Area Housing Authority has the ability and responsibility to ensure fair and equal assignment practices in accordance with this policy and the Coast Guard Housing Manual, while being flexible to allow as much freedom of housing choice as possible.  The Area Housing Authority is the waiver authority for all requests for release from mandatory assignment to government quarters within their area of responsibility.  If the Area Housing Authority denies a members appeal of a request for release from mandatory assignment to government quarters, the member may appeal that decision to MLCP (ph) for final resolution. 

To accomplish the 95% occupancy, Area Housing Authorities are authorized to be flexible with the occupancy rate to allow more choices throughout the assignment season.  This can best be achieved by targeting the end date of 10 September and planning to achieve the goal at the end of the assignment season, not throughout it.  This is the date that occupancy will be measured and should either be at or above 95% or MLCP (ph) will have appropriate waivers on file allowing a reduced level.

All members reporting to units in PACAREA are required to obtain a release from mandatory assignment to government quarters prior to receiving BAH.  A release is required before members may rent, lease, or purchase community housing.  Failure to obtain a release from mandatory assignment to government housing will result in the forfeiture of BAH until all government owned housing in the local commuting area exceeds 95% occupancy.   MLCPAC (ph) is drafting has created a standard form (MLCPHSG Form 003) that will be used by Local Housing Officer (LHO) to release members from assignment to government quarters and will be transmitted via a separate e-mail and and it is posted on CG Central. 
Area Housing Officers will be required to monitor occupancy rates for all Coast Guard-owned housing within their area of responsibility.  They will be required to review and monitor the Local Housing Authorities use and issuance of release from mandatory assignment to government quarters to ensure that policies are being strictly adhered to.  The Area Housing Officer will be required to submit an annual report by housing site to MLCP (ph) with the following information

          (1)      How many members were ordered in during the Assignment Year (AY) for each individual housing area (include back-to-back orders)?

          (2)      How many members were assigned to housing?  

          (3)      How many members were ordered in and not assigned to housing (everyone should have a release on file)?

          (4)      How many members were assigned to housing that requested release from mandatory assignment but were denied (with the reason noted for the request)?

          (5)      How many members were assigned to housing without requesting a release from mandatory assignment?  

          (6)      Total number of all members granted a release, with the reason noted for the request.  A copy of all releases whether granted or not shall be on file in the local housing office.  

The Local Housing Authority (LHA) will forward all incoming members both the MLCPAC Form that is being developed and a Form CG-5267 within 10 days from the date orders were posted in Direct Access.  The Local Housing Authority must reply, including control date, within five days of receiving applications for housing to give members time to coordinate their moves.    Use the MLCPAC Form to furnish applicants one of the following statements:

          (1)      Required Occupancy.  When Coast Guard owned quarters are available and occupancy is required the member will be advised of the estimated date they can expect to occupy quarters upon reporting.   Within 30 days of reporting the LHO will provide the incoming member with the address they can expect to be assigned.

                   a.       INCONUS:  Estimated assignment date must be within 10 days of reporting to new unit.  Members who can not be assigned within 10 days will be authorized a release from assignment to government quarters using MLCPAC Form.

                   b.       OUTCONUS:  Estimated assignment date must be within 60 days of reporting to new unit.  Members who can not be assigned within 60 days will be authorized a release from government quarters using MLCPAC Form.  

          (2)      Scarce or Limited Coast Guard owned quarters.  If the Coast Guard has no quarters or quarters are limited and will not be available during the member’s tour of duty a release from mandatory assignment to government quarters will be provided using MLCPAC Form.  This prevents future mandatory assignment.

           (3)      Private Home Purchase.  A member may request on their housing application a waiver to purchase a home in the nearby community.  Within 10 days of reporting the member will be required to provide a copy of an executed and accepted contract to purchase a home/condominium prior to the request being approved.  The Local Housing Authority should favorably consider such requests if they will not adversely affect occupancy standards.  If granted, issue an MLCP Form to advise the member of their release from assignment to government quarters.

          (4)      Member married to Member.  Members married to members without additional dependents are not automatically granted a release from mandatory assignment to Coast Guard-owned housing even though in the Coast Guard Pay Manual they are considered single for entitlements.  Per reference c, a member with a spouse, regardless if they are a member of the armed services are considered with dependents and therefore are required to occupy available Coast Guard owned quarters unless otherwise granted a waiver under one of the above scenarios.

Each member is required to report to the receiving Local Housing Officer/Housing Representative who will counsel the member on housing availability and will offer to assist each member to locate off-base housing if government owned housing is not available.  The member is not required to accept such assistance, but is required to report to the housing office. 
For further information contact Mr. Wayne S. Canfield, MLCP (ph), (510) 579-0985 or wayne.s.canfield@uscg.mil
